International School of Stavanger

2009-2010
Parent/Student Handbook

OUR VISION
The ISS vision is to prepare students for gredtdyag participation by helping then
become responsible, empowered learners.

OUR MISSION
The International School of Stavanger is dedicégoroviding its students with an
English language education in a supportive, acaciypistimulating, and multi-
cultural environment. We strive to foster a lovderning, the development of
individual skills and talents, and an awarenegb@fvalue each person has to
society. Our goal is to enable students to sucoeedntinuing educational progran
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and to live as responsible and contributing citizenthe global community.
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Dear Parent and Students,

Welcome to the 2009-2010 school year at ISS!

The teachers and staff are excited to have yoadopthe ISS communityVe hope that this year
will be a challenging and successful year for eatuglent.

Close co-operation between the school and homssenéal to promote the best interests of the
child. We have internal control systems in placpriamote school community involvement as we
are all responsible for the promotion of positiwalth, environment and safety here at ISS. One of
the first steps that you can take to ensure thay#ar is a positive experience is to read cdseful
through this handbook as a family and discussrifegration included. If you need any further
clarification on any item, please contact one ofieie at the school. The Parent/Student Handbook
puts into practice the policies of the ISS Board fstees.

You will find a form to be signed by you and yotildren and returned to the school to indicate
that you have read, understood and will complyhgylSS policies. This completed form is a
requirement for attendance at ISS.

As the school year begins, we would also like @rslwith you what our expectations for students
and adults at ISS are. Our expectations are baseddithe questiorfHow can | respect myself,
others and the environment?”

We expect you will work to the best of your ability

We expect you will treat others with dignity, wodhd respect.

We expect that you will obey all the rules setlidsy your teachers and the school.

We expect that you will work to keep a positiveat@nship with parents, teachers and friends.
We expect you to reach beyond your grasp and ieannthings.

We expect that you will represent your family ahd school in an outstanding manner.

We look forward to working with you to ensure a&egsful and rewarding year.

Dr. Len Duevel

Primary School Principal
LPDuevel@isstavanger.no

Ms Carol Wallace

Middle School Principal
CWallace @isstavanger.no

Mr. Gareth Jones

High School Principal
GJones@isstavanger.no

Dr. Linda M. Duevel
Director
LDuevel@isstavanger.no
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VISION STATEMENT
The ISS vision is to prepare students for gredtdyad participation by helping them become respaesiempowered
learners.
MISSION STATEMENT
The International School of Stavanger is dedicatguroviding its students with an English languadecation in a
supportive, academically stimulating, and multitatdl environment. We strive to foster a love afrldng, the
development of individual skills and talents, amdeavareness of the value each person has to soCietygoal is to
enable students to succeed in continuing educatwograms and to live as responsible and conirigutitizens in the
global community.
PHILOSOPHIES AND OBJECTIVES
ISS seeks to nurture the emotional, physical, andedelopmental needs of all its students. Therefor&sS will
prowde
the separate, yet integrated levels of pre-schpwwhary, middle, and high school
coordinated transitions between the levels of I8&with other schools
a positive, welcoming environment with clearly sthexpectations and guidelines
an environment of courtesy with regard to raceipnatity, gender, and religious beliefs
the opportunity to express differing viewpointsaim atmosphere of mutual trust, respect, and dignity
health care, academic counselling, and guidanagrpnts
opportunities for school, parent, and communityngmoed events and extra-curricular activities

ISS seeks to foster intellectual growth at all gragl levels. Therefore ISS will maintain:
an international curriculum including instructianrnathematics, English, social studies, and sciagwell as
languages, art, music, physical education andedama, and technology
- afocus on creative thinking, critical reasoningg &ffective communication skills
a curriculum council to systematically articulateyiew, and update the curriculum
admissions, placement, diagnostic, and standardéztiohg
high school options to include IGCSE, ISS Diplomuad the IB Program
communication with parents via evaluations, confees, roundtable meetings, and a newsletter
opportunities for staff to participate in contingiprofessional development programs
educational venues such as libraries, laborataaies specialized teaching areas
appropriate levels of books, teaching materiald, equipment

ISS seeks to foster positive multi-cultural relatioships within the school and in the local and gloda&ommunities.
Therefore ISS will facilitate:
- the celebration of the many cultures representeitsistudents and staff

cultural, artistic, athletic, and academic tripsl @xchanges to take place locally and abroad

participation in outdoor and environmental educapoograms

local participation in the ISS scholarship andegd information programs

whole school participation in the Constitution Ozrade

ISS seeks to maintain a strong governance model émsure optimal operation of the school. Thereforehe Board
of Trustees will:

provide for the financial needs of the school

develop the policies by which the school is adnbémid

provide counsel and support for the Director

promote good public relations for the school

offer a competitive salary and benefits packagattiact and retain an outstanding staff
entrust to the Director and Principals the dayag-ddministration of the school
appoint committees as needed

ISS seeks to provide a safe and pleasant environmeyy maintaining:
- compliance with Norwegian safety and work environtriaws

interior and exterior security systems

an emergency evacuation plan

clearly stated bus rules and parking lot procedures

a maintenance plan, including cleaning, repaird,iemprovements as needed

a cafeteria offering healthy choices of food durdet) hourgRe-adopted 2007)
Cop|es of the by-laws and minutes of Board meetargsavailable in the library at ISS.
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ISS BOARD OF TRUSTEES

Mr. Lambert Blokhui Mr. Nils Svanberg (Treasurt
Ms. Ashild HanneLarset Dr. Linda Duevel (No-voting)
Mr. Michael Lasswell
Mr. Olivier LePeuch
Mr. Tor Ole Minsaa (Chairpersor
Mr. Scott Peacock Principals Attending Meetings:
Dr. Len Duevel, Ms Carol Wallace, Mr. Gareth Jc

ADMINISTRATION

Director Dr. Linda Duevel
Business Manager Ms Brynhild Asheim
Primary School Principal Dr. Len Duevel
Middle School Principal Ms Carol Wallace
High School Principal Mr. Gareth Jones

ADDRESS CHANGES
Please notify the school as soon as possible,itmg/or by telephone (51 55 43 00), if you havehange of address,
telephone number, e-mail address or other defsildress change forms are available from the sobificks.

ADMISSIONS/ENROLMENT PROCEDURES

The Director and Principal decide on admissiongnadie placement after reviewing a child’s birthegabnsulting
previous school records, and consulting with stafthat each child is placed in an appropriate &iitual
environment. If no records are received, or if they incomplete, placement tests may be givenréS&ves the right
to make changes in the initial placement if subsagobservations and/or testing indicate the need thange.
Complete school records and transcripts must beived before admission is complete. If parentshatt or
misrepresent information, continued attendanc&8tdould be jeopardized.

Entrance Age

Children entering Pre-School 3, Pre-School 4, Kigddgen or Grade One must be of age by Septembef e
current year (3 for Pre-School 3, 4 for Pre-Schihd for Kindergarten, 6 for Grade One). If thisrisonflict with the
school entrance age in other countries, a reqaesbe made for special consideration. After coasiol, with parents,
teachers, and the school counsellor, the Pringkdtision is final.

Pre-School

Admission to ISS Pre-School 3 and Pre-School 4iggifised for children who will continue at ISStaf Pre-School 4
who enroll at the ‘company/military' tuition raepplications made through Stavanger Kommune wily dre reviewed
after direct application to ISS. The ISS Directeviews only those applications that are made uSSgapplication
forms.

Learning Support

Students may be admitted if their educational neadsbe met within the scope of the school’s prnognas. While the
school has a limited learning support programmlead no special education programme. If parentshait or
misrepresent information, continued attendanc&8tdould be jeopardized.

English as an Additional Language

Students whose mother tongue is not English orestisdvho have been enrolled in an EAL programnibeir
previous school will be evaluated by the EAL teadbeassess the child’s ability in English as anmalrpart of the
admissions process.

Mathematics Assessment for Placement
New high school students may be asked to undedakathematics placement test.

Please remember that all placements are initially @y provisional, as it can be quite difficult to irterpret
accurately a student’s school transcript from anotler school.
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Grade Level Placement: Primary School Retention, Reeating a Grade Level

When students enrolled in the Primary School dcacbieve at a proficient level in meeting expeotagias shown in
data and assessment from teachers, a child magdtedrved by having an extra year in the sameedeael. It is the
responsibility of the teachers and parents to comicate with each other as soon as possible in @$glear if it a
child is not meeting the expectations such thattiepredicted probable success in meeting exji@asaat the next
grade level. If the child’s teacher, the parents e Principal agree that a child would be besteskby an extra year
in the same grade level, the child will be plagethie same grade level for the following schoolryea

Once a decision is reached, the adults are exptz®gpport this decision fully for the benefitthé child. Should the
teachers, parents or Principal question the detiziglacement for an extra year in the grade | question must
be brought to the attention of the other two nagmdips as soon as possible and as early in thelspbar as possible,
and a discussion should take place to form a csimilas soon as possible if a change is to be nia@ehild is placed
in the next grade level due to objection from aepato a decision regarding staying in the samdegkavel for an
additional year when the teachers and Principdldie@xtra year would be best for the child, theepts should not
expect the child will receive additional assistafioen learning support teachers. In extreme caghere it is felt the
child cannot be served or would be harmed by camgin the program at ISS, the Retention Poliayisa of the
7.300 Admissions Policy of the Policy Manual wiét Bpplied.

Grade Level Placement: Middle and High School, Re@ging a Grade Level

In the Middle and High Schools it is required thatdents pass their classes in order to advarite teext grade level,
except in very special cases. Promotion in the &ighool is specifically based upon the number edlits earned.
Details may be found in thdigh School Curriculum Overviewsder “High School Promotion Requirements.”

ADVERTISING

On school property, in textbooks and in materiaksduin teaching, students should not be exposadvertising that
would result in commercial pressure or in a greay mfluence principles, behaviour or values. Pssfer non-ISS
events must be approved by the Director.

ATTENDANCE
Absence Call-In Telephone Lindb1 55 43 03

Parents of students who will be absent from scfarahny reason must call the school on the Absé&alkeln Line
before 08.30 and leave a message giving the stadenhe and grade, unless the school has beemiaébin writing of
the absence in advandéhe Absence Call-In number is 51 55 43 03f requested, homework can be collected the
following day (24 hours after the request).

Students need to be in school to take full advantddheir education. Therefore, the following galides are set out:

A student who misses ¥4 or more of the availablesela or class days in any nine-week grading penmylose credit

for courses. This is the case for both excusedereused absences. The Director will determine lvdratredit will be
granted.

Excused Absences

These are absences that relate to illness or imhigh are accompanied by an excuse note signeatant, guardian,
or doctor. This written explanation should be sutedion the student's first day back to be consilan excused
absence. The note should include the student's,rtamesasons for the absence, the date of th@edsand the
parent's signature. Students should deliver this twthe divisional office. The student will thiea issued with an
admission to classroom slip. In the high schoadg mhust be shown to each teacher in order to bettadihto classes.
Appointments with physicians and dentidfsaccompanied by an excuse note signed by pageatdian, or doctor.
The school encourages parents to attempt to sahagplointments outside of academic time whenevesiple.

Unexcused Absences
Unexcused absences are absences due to illnegaryrthat are not accompanied by an excuse ndteer@xamples of
unexcused absences include, family holidays dugng time and driving lessons.

School Trip Absences
Being away from school due to approved school i8p®t recorded as an absence as students ardedges being at
school.

Extended Absences
Parents are strongly encouraged not to take thédren out of school for extended vacations.

Students who miss school disrupt not only their @dncational progress but also the progress dfttier members of
their classes. They do this by requiring additidmelp upon re-entering the class from their teaxhsrwell as requiring
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teachers to do extra work in preparing individeaison plans for them. The time spent in doingishiisevitably at the
expense of the class as a whole.

In the event of an anticipated extended absencenfsashould send a note to the appropriate Pahaigdeast one week
prior to the absence. It should be recognisedttige is work that cannot be made up when a chiibsent from
school, i.e. classroom discussion, group work, letavever, that work which can be completed indepetig should be
completed in a timely manner.

Make-up Work

Students who have missed school for an excusedtgatill have twice the length of time absent wneplete work
missed during the absence (e.g. if a student misgedays of school, he/she will have four daysafool to make up
the work.) This starts from the first day they ratto school. Students whose absence is due &sdlwill be required
to do only the work that their teachers deem tadmessary for them to function successfully inrtbkgisses. Test
make-up should be arranged with each teacher. Studdiose absences are not excused will NOT haveghortunity
to make up missed work for credit.

Unexcused Tardies (Lates) and Absences

The school may discipline students who are absetatrdy without a valid reason.

Tardies - An unexcused tardy is when a studerttéstb school and he/she does not have a parenea(PS, MS and
HS), or when a student is tardy between classe} (FE&chers will permit only three unexcused tezghier nine weeks
grading period. Students tardy four or more timéshe required to serve detention. A child will beunted as ‘tardy’
if he/she arrives after 08:30am. The child needtue by the appropriate school office to colletaaly slip’ to
present to the teacher. It is appreciated if théytatudent has a parental note. PS — If a chiiges prior to morning
recess, he/she will be counted as tardy. If hedstiees after morning recess, it will be recorded&~ day absence.
Absences - The definition of an absence is whendest misses more than ten minutes of any givassgberiod. Any
student who accumulates two unexcused absencesafigmiven class during a semester may be reféordue
Principal.

Attendance/Extra-Curricular Activities

Students who are absent from school during thentlaynot attend any extra-curricular activity atehool hours, unless special
permission has been granted in advance by theipainStudents leaving on school trips must atieladses on the departure date
until the time that the school has stipulated stisl@vill be released.

School Hours

Parents are asked to ensure that their children:
(1) arrive at schoddfter 8:15 a.m(Primary School students should not be at clakg®&:20)
(2) leave schodby 15:25 p.m.

Exceptions are made for those participating inagtrrricular activities.

BUILDING ACCESS/VISITORS

All visitors to school including student’s guestapstitutes, volunteers and parents must signtimeatain office and
collect and wear a visitor’'s pass before enterithgioareas of the school. Individuals found ingblkool without a pass
will be escorted to the office to sign in. Thigégjuired for the school to be in compliance with slafety and security
regulations.

Apart from parents of Pre-School 3 and Pre-Schatudents who have a separate parking lot at tble dfethe school,
most students and parents will normally enter atiidag the front of the building.

Parents of K-12 students wishing to deliver orexltheir children should remain in the lobby amed not go to the
student’s classroom door. This assists in devetppidependence on the part of the children.

Visitors and parents entering the school must lises¢hool’s main entrance. Parents who wish togaddeyond the
lobby must check in at the main office, where @ois pass will be issued.

The school’s security system insures that mostriextdoors are locked for the safety of all membsrthe school
community. Under no circumstances should a door leegropped open either during or after the sctayl

Volunteers in ISS classes are reminded to obseoreiégian laws regarding confidentiality when hegpin a
classroom.
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Student Guests

Students wishing to invite friends to visit the sohfor one day must ask permission of the appaterschool Principal
at least three days in advance. No visitors wilabewed without the appropriate notification beigigen, or without
the Principal’s approval. Guests may only visit doe day.

It is not possible to book ISS facilities for priate functions.

BUILDING EVACUATION

Parents are asked to assist the faculty by beind gae models during all emergency evacuatiors (e practise).
Parents should leave the building by the nearéstad walk quickly to the back of the building whedhey will be met
by the school receptionist, who will check theimes off the visitors’ register. Visitors who aret poesent will be
reported to the Fire Marshall as they could be qiaiy trapped in the building.

Students and employees practise evacuating thaimgit regular intervals and fire and building @yation procedures
are posted throughout the building.

If for any reason it is necessary to evacuate thidibg for a real emergency, parents will be imfied via electronic
messaging. In such a case, the school will re-tipeffiollowing school day unless a message giviffgrint
instructions is sent to families.

CAFETERIA/LUNCH CARD SYSTEM, SNACKS

General Information

Because learning about nutritious food is partwfaurriculum, we urge you to think about snacks/\seriously.
Candy, foods with a lot of sugar and so forth dteropoor health choices. Some students prefer oo over a
nutritious lunch. Therefore, we ask you to helphi& learning process by stressing to your studextta snack is not a
substitute for good food.

ISS encourages healthy eating. Primary School &achill not let children drink soda or eat candypart of their
normal snack during the school day. “Junk food"sdirhits on effective learning for the individuaidthe class as a
whole. If parents have a question of whether alsisabealthy, they are encouraged to have a coatierswith the
child’s teacher so we can encourage the child teerh@althy food choices. There will be special stwas when
sweets are allowed, but we keep this to just speciasions. However, a cookie and sweet treata@trseen as a
healthy snack. Fruit and milk are available at nimal cost for all students.

Healthy eating is encouraged throughout the sctinahe Middle School and High School, studentsehemore choice
of their food, but they should consume it in théeteria. Break-time snacks and lunches are eattheinafeteria or
picnic tables outside. If students eat outsidey #i®uld not run with food, and cartons and otheste should be
disposed of accordingly.

Middle School students may not purchase sodas thernParent Association kiosk during the school d&jther
teachers nor older students may purchase sod&sifoary School of Middle School students.

There is teacher supervision in the cafeteriarathtime.

Students can bring their own packed lunch from homgurchase food. Hot lunches are served dailydetails of the
weekly menu are circulated through the INFORMERd®é@ches, soup and various other items are alsiabla

Cafeteria/Lunch Card System

The school has in place a debit card system f¢citshless cafeteria.” Each student and employesigd a photo
identification card and if they wish to purchasamis in the cafeteria, the card will serve as thamador payment. For
all students and staff, the limit on the accourtt BOK, e.g. there will have to be money in thecartd in order for
items to be purchased. At the end of the schoal yeavhen a student withdraws from the schoolreport cards or
other records will be sent unless and until alklare settled.

Students, (or their parents) and employees pap®aln amount of money, which will be credited &ithD card. If
more money is put on the card than is used befeirgbeaving the school, the unused money willdfanded in full
upon request to the business office. Typicallyynmahg staff and students leave unused money inalceounts during
the summer holidays and can access it again oeaeetlv school year begins. Information with thevidlial password
will be given to the family to go on their onlineaunt (go onto the school website, <www.isstavange and go to
“cafeteria”) to see how much money is remainingtencard, and how the money has been used—in wtirels, what
has been purchased with the card. Checking thatmlaill also allow families to keep tabs on wherstibmit another
amount of money when the balance gets low. Prirselnpol students will have help from their teachedseeping track
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of their cards. Obviously, older students will haveake good care of their cards and should alsarddst, they should
advise the office immediately. There will be a drfed of NOK 50 to replace a lost card. Parentsgunekts will still
use cash for their own personal purchases.

The balance on the card shows each time monekés faom the card. The account may also be chechkide. While
ISS realizes it can be difficult to keep track loé amount on the card, under no circumstance slkopétent expect a
child will be served if there is no money on thedcah student with no money on a card can ask $siséance in the
division office. If a parent or student feels ttta#re has been a mistake made in charging, this &sould be taken to
the chef as soon as possible.

ID Card Details

1. All students and employees are supplied witibabadge and a lanyard. Should they lose themwalBebadge will
be issued at an additional cost of NOK 50. Only langard will be issued and lost lanyards will betreplaced. The
lanyard is the property of the student/employee dWwnership of the actual card belongs to ISSyden students and
employees leave, they may keep their cards.

2. Can anyone use a different band than the larthatchas been provided? Yes.

3. Can anything else be hung on the lanyard—kéyarnes, stuffed toys, etc.? No. This will avoid paigl damage to
the magnetic strip.

4. Can anyone “customize” their ID badge, usingkees for more “artistic” effects? No.

5. Must the ID be worn in plain sight at all timé&?®e principals share this information with thenpairy, middle and
high school staffs and the information varies bg.agertainly the lanyards should not be worn byoaeyduring active
times—recess, gym class etc. Also there are masgi@om situations where they would not be safeetr—CDT and
science labs are two times that immediately commaita and there are probably many other times dis we

6. Do students or employees have to put moneyeain¢hrd? No. It is not necessary for anyone tonparhey on their
account. The card can be solely used for ID purpbgestudents. For employees, it can be used sadetlyeir swipe
card entry into the school.

7. What procedure is followed when students or eyg#s leave and wish to recover unused lunch mohey@ceive a
refund, the business office must be contacted.

Guidelines for Parents and Guests in the ISS Cafaia
Priority is given to serving students and staffiePavisits to the cafeteria are limited to 8:30@0Las the number of
students makes it difficult for the kitchen stafflie able to serve additional parents and guests.

The cafeteria is cashless for students and stafenparents and guests visit the cafeteria bet®$hand 11:00, they
are asked to have small bills and coins as theyenoibe change for large bills. Please do not eixaeNOK 500 bill to
be changed at the till.

Cafeteria Furniture

Cafeteria furniture shouldever be removed from the cafeteria for any reason. [Bhamyone see one of the “red
chairs” or cafeteria tables anywhere else in thiklimg, they are kindly requested to see that thraifure makes its way
back to the cafeteria as soon as possible.

Cafeteria Rules for All ISS Students and Staff

1. Appropriate manners are compulsory. Be respectfall dimes. “Please” and “thank you” are the minimrequired
from everyone using the cafeteria.

2. Do not wear hats of any kind in the cafeteria.

3. Do not use chewing gum.

4. Do not place balls on the counter. If you have lavith you, place it at your feet.

5. The cafeteria is a very public place. Use an “inlooice at all times and avoid extraneous noises.

6. Everyone must buy his/her own food and drink usiisgher own card with the identification pictureible and
recognizable. No credit will be allowed. It is ttesponsibility of each individual to have moneyheir account. Please
seeCafeteria/Lunch Card Systeatove for details.

7. Only one visit to the cash register is permitteckig! all of your choices at the counter, and paf@rything that
you eat or drink at that time. Nothing is freetie tafeteria, but if you are unsure, please ask.

8. Have a pleasantly social meal. When you are finisieenove everything from the table, put your chaick into its
proper place and recycle properly.

9. Treat the cafeteria as you would any other clagsraith the school. Among other things, this meamsumning in
the cafeteria.

If a class is assembled for instruction in the afe, others are asked to please make an exts &ffkeep voices low
so instruction can go on without disrupting thessla
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CLASSROOM SUPPLIES
All textbooks are furnished by the school and nfagsteturned at the end of the school year. Lodbaraged textbooks
will be billed to the student.

Students supply their own personal items such psrpaencils, pens and notebooks. These itemsvaiialale through
the Parent Association kiosk in the school loblyfrom local stores. Individual teachers will ngttheir students or
parents with specific supply requests. (See alpplguists in student course description booklets.)

COMMUNICATION

School to Parent

THE INFORMER is sent home with the students frequently andsis available online atww.isstavanger.ndt
communicates information of interest and importatoctne school's faculty and staff, student body parents.

Parent to Teacher

If a parent needs to see a teacher, he/she shellel am appointment to see them. Parents who needsat their

child during the school day are required to gotlgiothe school office and their child will be sémt Parents are
requested not to call teachers at home unless ithareemergency or if the individual teacher haoaeraged parents to
use the home telephone number. Parents shouldteotlipt teachers while they are with their clas$ég school does
not issue staff's personal telephone numbers tesits or parents.

Appropriate Channels of Communication between Parets, Students and School

Good, consistent, and timely communication betwiaenlty members, parents and students is encourad
expected, therefore ISS communicates with studemdarents frequently regardless of the age ofhifid. Since both
the faculty and parents have the best interedtsecdtudents in mind, it is important that commatian be open and
constructive.

ISS communicates with students and parents frelyuddhereas ISS recognizes that when studentseighteen years
of age they assume rights as adults in Norwaystheol also recognizes and assumes students agntpanderstand
that parents/guardians have voluntarily chosemtolktheir child in a school that proactively indes the parents in
communications. If a student of eighteen yearggefwishes information be withheld from parents anduardians, it
is the responsibility of the student to communidate in writing to the school. If that should happ the high school
office will notify the parent, in writing, of thehdd’s decision.

Complaints

Good, consistent, and timely communication betwaenlty members, parents and students is encourad
expected. Since both the faculty and parents Hevédst interests of the students in mind, it igartant that
communication be open and constructive.

When students or their parents experience any @mabhrising at school, it should first be discussealconference
with the teacher or other applicable school empoteis anticipated that most problems can beexbht this level. If
not, the parent or student should speak with tiveckal. If the problem is unresolved after thifoef the problem
should be put in writing and submitted to the DioecThe Director, working with the parties invotiewill try to
resolve the matter. If the student or parent issatisfied with the resolution at this stage, they refer the matter in
writing to the Board Chairperson who will decideetlier the item should be added to the Board’s agahds next
meeting. If it is added to the Board agenda, tharB's decision regarding the issue shall be fi@aimplaints regarding
personnel shall be considered by the Board ongxetutive session and only when the complaint idemrand signed
by the complainant. Please see Appendix A: Comnatiiics Flowchart, for an illustration of the proses

Parent Conferences
Parent/teacher conference days are scheduledremtpaand teacher to conference together twicengtihie year.
Additionally, teachers may contact parents or vieesa to request a conference whenever circumsavexeant one.

Parents who want to review their child’s progress aontact teachers at school to arrange for aoiropent. The best
time for an appointment is often after school dugeticher obligations at other times. The DireotdPrincipal will be
happy to be present at any conference, if requéstele teacher or parent. An appointment can bdernmaadvance
with the office.

Open House

In the first four weeks of school, each school &l holds an Open House for parents. This is gopnity for
parents to come to school to meet the teachergathér information. Open House begins with a gérsession, which
is an overview of the school curriculum, and figistwith parents meeting with their child’s teach&esachers will
review the contents of the curriculum, and alsogitaeling and assessment practises
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Parent Visits

Parents are often asked to assist with speciatgeemprojects. If a parent has an interest oregigpskill to share, he
or she is encouraged to bring it to the attentiothe appropriate teacher or administrator. TheRaAssociation
maintains an up-to-date list of parents willingassist the school in this manner.

Arrangements to visit your child’s class must bedenthrough the Principal at least two days prighdesired visit.
You are reminded that all visitors must collechfirthe main office and wear a visitor's badge.

COMPUTER ACCEPTABLE USE POLICY
Internet and ISS network access is available amigeld basis to students. The goal in providing 8ervice is to
promote educational excellence by facilitating tese sharing, innovation, and communication.

ISS believes that the benefits to educators artksta from access to the Internet, in the forrmfufrmation resources
and opportunities for collaboration, far exceed dispdvantage of access. Each person has badis aigth
responsibilities when using technology. Here araesexamples of unacceptable uses:

Using the network for illegal activity, includingolation of copyright or other contracts.

Intentionally vandalizing, degrading or disruptieguipment, systems or data.

Gaining unauthorised access to resources, dagatibies or invading the privacy of individuals.

Using an account owned by another user or creatingccount in another's name.

Posting personal communications without the aushoconhsent.

Not following Acceptable Use Policy (AUP) guidelsthat limit use and provide selective access to

predominantly recreational services such as chasti

Using or accessing inappropriate language, profaoitobscenity.

Knowingly accessing and/or deeper exploration tegufrom accidental discovery of inappropriate enél--

specifically, material that is counter to the iritehAUP.

9. Using the network in any other manner contraryptecsfic instructions of the ISS personnel respdeditr the
supervision of the network use.

10. Cyber-bullying and harassment. Cyber-bullying aadaksing in any manner are not allowed and willltés

disciplinary consequences at ISS and possibly artép the police.

oukrwnpE

© ~

Unacceptable uses of Internet while on the ISS camap or accessed through the ISS facilities can resin
disciplinary consequences including, but not limitd to, the suspending or revoking of computer and Iternet
access privileges and/or suspension from school aimyolvement of the police for more serious offense

In addition to the above, the following are theibasles and regulations for Internet use by |1S@8lants. These rules
may be subject to change when deemed necessary.

1. The Internet is only to be used to advance acadstuity.

2. Any problems or unusual situations (i.e. unusual‘pps” or strange behavior of the computer) entsed
while using computers must be reported immedidtethe responsible staff member, who will reportiie
technology support staff if additional help is réqd.

3. Students should not attempt to correct problemsisedves.

4. Students will not attempt to alter the settingshef hardware or software, or tamper with the coepset-up in
any way. This includes attempts to change namesweads, networking services and protocols.

5. Students will not attempt to install programmessohool computers. Installation of software willdeonly by
the IT Manager or designees.

6. Student computer access in the library is on &diosne, first-served basis. Priority is given firstorganized
classes, then to students actively engaged onfySracademic work. All students will follow the ingctions
of the library staff in all matters pertaining tbrlry use. This includes computer access anditise.
especially important to promptly follow library #fténstructions during periods of heavy use of ity
computer resources.

7. Student access to the Internet from individualsriasms is at the discretion of the class teache:maurst
always be under the supervision of the classroachier.

8. Educational games can be accessed at the discoétieachers/staff.

9. Chat groups and instant messengers of any formar® be accessed on the Internet unless supévise
staff members.

10. Access to the Internet does not include e-maililedes for students. If a student wishes to sepfepts to the
school via e-mail, permission must be sought frasteff member to retrieve such e-mails. Such pesionis
extends only to accessing the necessary e-made8tsi may be allowed limited access to e-mail atsou
outside of class time and at the discretion oflittrary or other supervising staff.

LAPTOP CART RULES
For Students Using the Computers:
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All Computer Acceptable Use policy rules apply Bbocamputers at ISS, including laptops.

When moving the laptop carts around the buildg@slowly. Moving too quickly over obstacles such as
the “troll traps” in the doorways causes damagieocarts and the computers themselves.

Always carry the laptops with two hands.

Do not eat or drink around the laptops.

Allow the screen to go completely blabkfore closing the laptop when you shut it down.

Replace in the cart and plug the laptop in. ThelldoiD light should go red or green when this isxdo
correctly.

N =
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CONDUCT AND DISCIPLINE

All ISS students must understand that appropriaigest conduct requires an atmosphere which isaoadd fun, yet
straightforward and firm. Students are membersaframunity of people who rely on each other andtteach other. It
is the joint responsibility of teachers and studembrking together to create and protect the weilip of each member
of the community.

Please have a conversation with your children atseupurpose and importance of following the law achool rules.
We are required by law to have rules, rights aspoasibilities at school (Norwegian Education A2t®and §2-10).
Everyone at ISS is responsible for promoting athganvironment (see the Education Act §9al-4% important that
both parents and staff members help students teratechd school rules and how they promote safetysaourity for
everyone, as well as a positive atmosphere ttariducive to learning.

Student Behaviour Guidelines:
All guidelines follow from the simple premise thae expect all of our students to respects themsebibers and the
environment.
Be polite, respectful and courteous towards othegdl times.
Be in the classroom ready to begin work when thescperiod begins.
Use time effectively and efficiently, maintainingiemtion to task throughout the lessons.
Listen to and follow directions.
Exhibit appropriate behaviour during class, inlla#lways, in the cafeteria, in the school playgehunith
appropriate allowances for activities such as i®qgasysical education, etc.
Keep all areas of the building and grounds clean.
No running in the building at any time.
Office phones are for special circumstances onlgbilé phones must be switched off during the scldaglif
they are brought to school. All use of mobile pt®imeclasses is prohibited. To protect everyonafstg and
privacy, mobile phone cameras must not be usegmogpiately, such as in the gym locker rooms. Unrder
circumstances should a mobile phone with a camenasbd in an inappropriate manner. The definitiontat
is inappropriate shall be determined by the Prigcip
Actions which hurt other people, or the propertytifer people, or are dangerous to the safetyyparson
or equipment, are inconsistent with the spirit98!
Students are expected to respect others. Any féulisespect, any humiliation, threat or violenowards
another person is contrary to the objectives of EB8dents at ISS are expected to act in a redgensi
respectful manner when interacting with facultgffstother students, guests, substitutes, etc.

School Rules
Only those students who cooperate with the rulésragulations of the school, as designed by theltiaand
administration, will be permitted to attend theelmiational School of Stavanger.

Generally, teachers handle discipline problems. &dvainistration will provide assistance in chrooicsevere cases. If
a student is kept after school, notification toguais must be given at least a day in advance.

Weapons of any kind are not allowed at ISS. Lawsamnway are strict in this regard. For exampledstits
should be aware that carrying a knife, even a pdakiée, outside one’s home is illegal unless iaiishing
knife and the person is going to or from fishingrg8eloven § 352a). If a student is found to pesseweapon
at ISS or in conjunction with any ISS activity, t@nsequences will be severe. Such consequencies cou
include natification of the police and/or expulsiwom ISS, depending on the circumstances. No lsyigans
or any other weapons are allowed anywhere on tBect®npus or on any school trip at any time.

Play guns (including squirt guns) and dangerousdaibjare not allowed.

No shoes with wheels are allowed in school. Alitekaards, scooters, etc. should be stored in fieeafrea.
Gum chewing is not permitted at ISS. No drinksdf@o candy are allowed in the theatre.

No food or drink is to be consumed outside theteaie except as designated. Students are expectedve
the cafeteria clean.
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The use of personal listening devices is geneliatiyed to before and after school, and at lundbd8nts in
the 11th and 12th grades may also use them duxiteg@ed pass periods. The use of these devices is
inappropriate in classes and study hall unlessifsgedly authorised by the teacher.

Students must make sure that all expensive pidaaguipment like computers, calculators, watchess@nal
listening devices, sports equipment and shoes teiename permanently marked in them before thiggb
them to school. When not in use, they should Beeeibcked away for safekeeping or given to a degieg
teacher; for example, jewellery and watches dupimgsical education classes.

Students with school lockers are responsible foviding their own lock. School combination locksdze
purchased from local hardware stores or from threrRa\ssociation kiosk.

Articles that may disrupt school or distract fraesdons (electronic games, etc.) are considerednugs
articles. Students are asked not to bring thesehool. The school will not be held responsibletferloss of
these items.

Laser pointers are appropriately used when givieggntations or speeches with an overhead projiector
dark setting. Students are not to bring them t@skthecause of the risk of damage to students’ éyis laser
is inappropriately used.

No posters or notices should be placed on the eémint doors of the main entrance—this blocksvieas of
the receptionist to determine who is approachiegsthool. Please respect the “flyers on this sidy’ signs
on the doors as it prevents damage to the safetyngoon the door glass.

Aerosol paints are not allowed to be used anywbereampus.

Academic Honesty

Academic honesty is critical to the educationalcess and is expected of everyone at ISS. Acadewniedty is never
allowing someone else’s work or ideas to be remteskeas your own and not knowingly allowing youmowork or
ideas to be represented as someone else’s. Acadahanesty includes plagiarism, which is definsedree
representation of the ideas or work of anothergrees your own. (IBO, 2003) This includes but islivaited to such
actions as copying text from a source such as k& boweb site, copying work from another studeligveng another
student to copy your work and not giving propeddréor ideas that are not your own. A student vengages in
academic dishonesty either actively (copying oreggesenting someone else’s work, for examplessipely
(allowing someone to copy your work, for exampld) e subject to consequences up to and incluttiamg all credit
for the assignment in question, detention and/epension.

Playground Rules
1. Stay within playground boundaries (outdoor footlaa#fa nearest the gym, pre-school playground fence,
tree line by track).

2. Respect the environment.

3. Only 4" grade students and above are allowed on footiedd heyond gate and only when permission is
specifically granted by supervising staff.

4. Keep hands, feet, and objects to yourself. No thrgwf snowballs, ice, sticks, rocks, etc.

5. Respect and cooperate with teachers on recesskhliyw their instructions immediately.

6. Include others, play fair, and be respectful.

7. Brush grass and soil from shoes and clothes befuering the school building.

8. In order to prevent injuries, groups of studentsusth be of a similar age when playing games togethe

Playground equipment rules — proper use of playgrond equipment and special areas

Ball Bin
- Physical education classes always have priorithedall bin area.

Groups should divide the area and time so that geadhe or division can play.

There should never be more than two games goira one time and they should be divided by the edite.

Shooting at the goal, as an additional activityyas allowed while a game is going on.

Students who are not actively participating in ¢imgoing games should not be in the ball bin.

Swings
- No more than two students per swing.

No jumping off the swings.

No twisting or spinning on swings.

Stand back from swings when others use them, ambtliie down under them.

Do not loop the swings as they must be a desigriagght from the ground when in use.

Slides
Slides are for going DOWN only. Do not climb uplige
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Other equipment
Do not stand or climb on tables or benches
Do not go higher than twice your height on a plpgaratus.
Do not play with trash cans or other non-playgroabgects
Do not play with balls near windows

Children may bring playground equipment to schoithhwhe permission of their classroom teacher. Sxguipment
could include balls, skipping ropes, etc. Full m@sgibility for loss or damage lies with the owngll. equipment must
be marked with the child’s name and grade in peenamarker. Dangerous objects are not allowed.rigusaseball
season, softballs, such as tennis balls, may ik Gsedents can play baseball on the gravel folofileéd.

Closed Campus
ISS operates with a closed campus for studentseisghool to Grade 10. Students may not leave $chwimg the day
without permission and proper authorisation. Notynalnote signed by a parent or guardian is necgssa

Open Campusis granted to juniors and seniors upon receipt odmpleted ‘off campus privileges’ form, signedtby
student and guardian. These forms will be givestidents at the beginning of the school year. Goetland check-in
by the student in the high school office is mandat8hould a student violate the school rules,ileges may be lost.

Abuse or Vandalism of School Property

If a student accidentally breaks a door or windomother school property, parents will be billed éme-half the cost of
repair or replacement. In the case of vandalisemgfkind, the student’s parents will be billed émire cost of the
repair or replacement.

Penalties for vandalism will be severe and may beeported to the police

Drug or Alcohol Abuse

The use of drugs or alcohol is expressly forbidaeschool or at any school-sponsored acti®gnalties for drug or
alcohol offences will be severe. A student in posston of drugs at ISS or selling drugs to ISS studés will

possibly be reported to the police and the issue IWbe taken directly to the ISS Board of Trusteesd consider
suspension or expulsion from ISSIf a student behaves in such as a way as to cusgécion that the student might be
impaired by drugs or alcohol, that student will igdifately be removed from the classroom or actiRigrents may be
called to take the student home and, if the suspiof impairment is confirmed, consequences wllbfe as outlined
above.

Smoking and Tobacco Products
ISS is a completely smoke-free environment. Smokingse of tobacco products is not permitted at tBSvithin sight
of the school, or at any activity in which ISS jpapates or is sponsoring, at any time during tag and night.

Students may not use tobacco products while onadgitoperty, while taking part in or attending aghool activity,
whether on or off school property, or while représeg the school. Failure to comply with this ratay result in
suspension.

Students and staff must avoid smoking in areasojfisichool grounds where it may present a healeéety risk. For
example, it would be imprudent to walk across tinees and smoke, then walk back across the stgedé 0 get on the
school bus as there is a danger in regard todraffd children on the bus would get a messagelafalthy behaviour.

Behaviour on School Buses

The bus company is permitted to put a student bfisimmediately for smoking, creating a disturlegror
misbehaviour. The laws of Norway absolutely pratdionoking on a school bus. Students may not edtiok anything
on the buses. Students who refuse to comply whbaloor the bus company regulations concerning \iebhamay lose
the privilege of riding the school bus. See add#idnformation regarding school buses undRANSPORTATION
AND PARKING RULES.

Student-Faculty/Staff Relations
Students are to use good manners at school andrelspect for teachers and school personnel atredbt Students are
to address members of the faculty/staff by the eypiate title: Dr., Ms, Mrs. or Mr.

Rules of Conduct in the Theatre
These guidelines apply equally to ISS studentsilfiggparents, outside groups as to the audiences.
1. No food, drink or gum is allowed at any time in theatre.
2. These guidelines apply equally to ISS studentsilfiacparents, outside groups as to the audiences.
3. Late seating will be allowed after the first seotf a concert or performance is completed unlesstgd
by an usher.
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4. Once the concert or performance begins, pleaseimeseated. If the performance is of sufficient gngn

intermission will be provided. Otherwise, expecstay seated from the beginning of the performandbe

end. For a very young audience, move only betweagssin a concert or between acts in a play. If you

move, please hold seat as you stand so the seédesl quietly.

Turn off mobile telephones during performances.

Talking during a performance will be considerederathd inappropriate.

Dress appropriately for the performance, e.g., ingasf caps or hats is not appropriate.

For music concerts, applause is appropriate atitdeof each piece. If a major work is performedapk

wait until the entire work is completed before apuling. Whistling and screaming from the audiesce i

considered rude. A shout of ‘Bravo’ is appropriate.

9. Itis appropriate to applaud the conductor or penfrs as they enter the stage.

10. Separate applause is appropriate for the conduptam entrance onto the stage.

11. Performers should only use the steps rather thaping off or onto the stage.

12. Please do not use a flash during performance$atiggraphy is copyright limited, a note will be read the
program.

13. To prevent damage to the front of the stage, dsihain the edge of the stage if wearing shoes.

14. When attending evening performances, young childrest sit with their parents who should provide
responsible chaperone skills.

©No o

Discrimination
Discrimination on the basis of race, religion, cteeolour, national origin, gender, or ancestryligiat be tolerated at
ISS.

Bullying or Harassment

Bullying or harassment is the creation of a hogtilgironment by speech or conduct which is eithtarided to or
reasonably could be expected to create an intimiglatostile or offensive environment. Whether ot bullying or
harassment exists depends on the circumstanciéss smt possible to give a complete list of coadihhat constitutes
bullying or harassment

The best education takes place when there is mutigtland respect. Students, parents, teachetstafi come to ISS
from many different countries and ethnic ancestriases, and religions. The school will not toleradrassment by any
employee of ISS, student, parent or visitor eititdSS or at events sponsored by the school.

The student or employee has the right to notifipdly feel an example of bullying or harassmentdwasirred without
any negative repercussion. Any school employe¢udlesit who believes that he/she has been a vidtimmassment
should tell the other person that the conductfisnsive and ask that it stop. If this does not kesthe situation, the
victim should report it to his/her teacher, priradipcounselor overneombutmployee representative. The employee
will notify the Director and take necessary actiomesolve the situation.

Reports of harassment will be treated confidentiad far as possible and will be reported to othéttsin the school
community only on a need-to-know basis. Howeveslinost every circumstance, the offending persdinhaie to be
informed to be able to gather the relevant factee 3chool reserves the right to bring any matténecattention of
parents and guardians of the students involved.

HEALTH SERVICES
The following health personnel are available atISS

Health Professional/Kommune Nurse Mrs. Heather MglIlRGN SCM  Daily
School Doctor Dr. Egil Norheim

Dr. Norheim is at ISS for screening purposes dllyscreening or vaccinations will be given withewmitten consent
by the parents. The following health services awlable at ISS:

Grade 1 (6-7 years)
Vision and Hearing Test, Growth Development,
Information about healthy nutrition

Grade 3 (8-9 years)
Polio Vaccine--dependent on immunization history

Grade 4 (9-10 years)
Vision Test
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Grade 6 (11-12 years)
Vision and Hearing Test, Posture Examination, Glnow
Development, Diphtheria/Tetanus Vaccine (Dependarimmune history)

Grade 7 (12-13 years)
Measles, Mumps, Rubella (MMR) Vaccination

Grade 9 (14-15 years)
Polio Vaccine, Tuberculin, Montoux Test, BCG Vaxzi

Teachers and parents can request vision and hesmiegnings for students at any grade level. Neesiings or
vaccinations will be given without written conséntthe parents.

NOTE:
Medical Information given to the nurse will be shaed with the teachers unless otherwise requested.

STUDENT HEALTH ISSUES

Food Allergies-Severe food allergies are increasing in childwith an estimated 6-8 percent of school age obildr
having food allergies. The most common food alksgre milk, seafood, peanuts, strawberries anidfikiii

Educating parents on food allergies is importarthag protect their children until it is time fdrem to start school.
Then teachers play a big part in protecting thédldren by following a few simple rules. The “nooid sharing rule” is
encouraged by teachers and this rule applies bdtieiclassroom and cafeteria. When the other stadmderstand the
problem they are more likely to help.

At ISS, it is essential that teachers/staff at sthoe informed about the problems food allergess cause and know
what to do should an emergency occur. When clasiepare going to take place, make sure the studémthe severe
allergy has her/his own “party goodies” sent in.

As students get older (11 years and up), they &jipibecome experts in their allergy and will haaeproblem
refraining from eating foods they are allergic to.

The threat of anaphylaxis (life threatening reactiwat can kill within minutes of exposure) is veegl.
All severely allergic students have their own ER\PER the nurse’s office at ISS to combat this remact

ILLNESS

If a student becomes ill at school, the studeritguilto the school nurse where a bed is availaii¢hiem to rest. The
nurse will then determine whether to contact thepi to come and collect the student. In the eskah emergency
requiring transportation to the hospital, the pawati be notified as soon as possible. In the ¢vhat the parents
cannot be reached, the emergency contact will kiatb

MEDICATION

While the use of medication at school by studesttiscouraged, it occasionally may be necessarg fhudent to use a
medication during school hours. In these instantesfollowing guidelines must be observed:

1. Any medication to be taken by a student must biveteld directly to the school nurse.
2. A note, signed by the parent, must accompany thidication. The note must specify:
a. The name of the student to take the medication
b. The name of the medication taken
c. The reason for taking the medication
d. The frequency and amounts with which the medicatioist be taken
e. The specific time period during which the medicatioust be taken
3. The Health Professional will control the use of thedication as appropriate.

For the purpose of this policy, medication is defiras any substance which is or may be taken éatrélatment of an
illness, discomfort, or injury. This includes coudplops and Paracetamol as well as stronger sulestanc

The school will not, under any circumstances, gnegication, including Paracetamol, to students ftioenfirst aid
supplies on hand in the office without permissimmf parentsAll medication taken by students must be prescribed by
a doctor and/or permission granted by parents briststablished. Parents may sign a release for\tigdle and High
School children to be given a Paracetamol tablet.
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CONFIDENTIALITY OF STUDENT RECORDS

When a child officially enrols, an enrolment forsnxdompleted and a student file is begun. Repodscaranscripts,
standardised test scores, etc., from other scisbolsld be presented at the time of enrolment; the#e records have
been received, enrolment at the school can ontynbe provisional basis. Such records will becorpara of the
student’s file and will accompany the student ageien he/she transfers to another school.

Student files contain information that is pertinentaily functioning at ISS. Notes on academicjalp and behavioural
programme are included. Occasionally, some iterfidwiconfidential. In most cases, however, thetieg, Director
and Principal will be happy to share material ideld in the file. Files may not be removed fromgblool on a
temporary basis and some items, such as some si@sethtest results, must be interpreted to thergaby the teacher,
counsellor or Principal.

DRESS AND GROOMING

Students are expected to dress in a clean, nehgtharwise appropriate manner, so as not to distr@am or show
disrespect to the multi-cultural learning envirominat school. Common sense and prevailing standeitidse the
criteria by which the school's judgements on deegsmade. We ask that parents assist us by exgy&isime control on
what their children wear to school. Short shortsii+skirts, exposed skin between shirt and panii$/sind clothing
which does not cover all undergarments, are nateble at the school. Likewise, inappropriate sdigmguage,
including those that promote drugs, alcohol or smplon clothing, torn jeans, etc. is not acceptable

Hats may not be worn in middle school and onhhatdiscretion of the classroom teacher in the batool.

Students are required to wear and ISS PE T-sbim the school Kiosk and shoes that will not magkghm floors.
These shoes should be reserved for use in the gyinsThese measures have been taken to presereelibol’'s gym
floor.

FIELD TRIPS
Because of the wealth of sights available to asitund Stavanger, ISS encourages field trips.

1. Field trips are sometimes limited to a certain nandf students.

2. Parents may be asked to chaperone, but they shoultksume all parents will be on all trips.

3. Parents are asked to sign a general form at tharbeg of the school year granting permission faitt
children to attend field trips and will be informedadvance whenever their child leaves the carpteke
part in a field trip.

4. Please note that the guidelines for all field tripsth local and outside the local area, are theesas those
which apply to any other school day.

5. Middle and High School students must receive threnfsion of their other teachers before going dield
trip. They must complete a Planned Absence Formmissed work and any assigned homework before they
leave.

The Board believes that the safety of students)@yaps and visitors is a critical concern of thieagd. The Director
will ensure that procedures are in place to mingnie risks to safety and security at school, twaktrips, visits and
excursions. School employees do have the obligatiaier Norwegian law to physically restrain a stideom doing
harm to other people, to himself/herself, or togheperty of the school. All such incidents will lported to the
Director at once.

TRIP REGULATIONS

Students travelling under the auspices of the hatignal School of Stavanger are expected to cdridamselves in
accordance with school rules and policies. It ipontiant that each individual uses good judgementaking choices
when confronted with situations that can lead te winlations. Participation in activities whictk&school-sponsored
trips is optional; therefore, one should not becamrelved unless he/she feels that they can hotimicommitment of
abiding by the prescribed regulations. Studentggeon school trips must attend classes on tharteqe date until the
time that the school has stipulated students willddeasedStudents are also expected to be at school orethe d
following the return from a school trip.

Consequences for Rule Violations:
This section is important to understand, especfafiyall students and staff travelling outside libeal area of the
school.

To have safe and successful trips with student$), §tadents and parents must be aware of and éeagmt with the
rules for the trip. If a student is determined g teachers to have broken a rule of the trip itg fa comply with
teacher directives, especially in regard to isefesfety, the student will lose the privilege afficipation in activities.
The number of activities and the duration of loEprivileges depends on the seriousness of thenoffeFor example, if
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a student leaves the prescribed boundaries oiviing ljuarters or the activity, and this actiongiut jeopardy the

safety of the student and/or fellow students, thdent may lose the privilege of participationtie next day's planned
day and evening activities. If a student shows hiegghe understands the rule that was broken &teissthat he/she does
not intend to follow it, the student may be isothfeom the group and observed by a staff membéhaiothe student
does not pose a safety risk to the group. Parefitsercontacted for any major breach of a rulaction that
jeopardizes the safety of the individual or grolfi. student breaks a rule of such severity ordoitly defies accepted
rules of the group—the student may be isolated fatiractivity for the remainder of the trip. If ag@nt chooses, the
student can be collected by the parent. If theipiisg exists, the student could be transportedhkonith a staff
chaperone at the expense of the parent. In casegifch it is necessary, ISS staff will contact ffadice to deal directly
with violations of the law.

For all trips outside the local area, such as autéolucation week, sports and language/culturad tthe trip
regulations and code of conduct are expected follmsved.

The school policy concerning smoking, drugs, ardll on school trips is as follows:

Violation Penalty

Smoking Up to 3 days Suspension from School and
One month Social Probation*

Purchase, Possession and/or Consumptiddip to 5 days Suspension from School and
of alcoholic beverages 3 months Social Probation*

Possession or use of dri Severe action, possible expulsion (Dismissal fr&@

*Social Probation --means that the student canadigipate in any extracurricular activities.

SPORTS (NECIS)/INTERNATIONAL TRAVEL

The International School of Stavanger is a full rhemof the Northern European Council of Internatid®chools
(NECIS). The following schools are in NECIS:

American International School of Rotterdam
American School of The Hague
Antwerp International School
Copenhagen International School
International School of Amsterdam
International School of Dusseldorf
International School of Luxembourg
International School of Hamburg
International School of Stavanger
Sigtunaskolan Humanistiska Laroverket
(Additionally, there are annual tournaments wité International School of Aberdeen.)

NECIS organizes interscholastic athletic and acédeompetitions at varying locations throughout year. ISS
competes in the following:

Varsity and Junior Varsity Football/Soccer--Boys Fall

V and JV Volleyball--Girls Fall

V and JV Basketball--Boys & Girls Winter
V and JV Track and Field--Boys & Girls Spring
V and JV Swimming—Boys & Girls Spring

V and JV Football/Soccer — Girls Spring
V and JV Rugby--Boys Spring

ISS fields both varsity and junior varsity teamheTage guideline cut-off date is September 1 otthieent school year.
No student who has reached the age of 19 as oé@ept 1 is eligible to compete in NECIS tournamestsdents
must be enrolled in a regular, established programith a minimum of four class periods daily.

A varsity team is defined as constituted of thersgest group of players from a particular schoglumior varsity team
is defined as constituted of the second strongesipgof players. Students are encouraged to tryoouwgur teams.
These activities are designed to provide positihetic experience for our students. Selectioraisdal on athletic
performance, scholarship, attitude, conduct, effmtd co-operation. Due to financial consideratitregore final rosters
are selected, parents are required to sign amitlteeTravel" form.

Further, before participation, the athletes anit {h@rents must sign:
The Athletic Code of Conduct
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Intent to Travel Form

The International School of Stavanger’s currenicgas to pay 20% of the costs of school-sponsdried while
families pay 80%. All students who wish to travaltbe ISS-sponsored trips must fulfil certain reguients. It is the
responsibility of the student who misses instruaidime due to ISS-sponsored trips to complet@yasgents
beforehand or make provision for make-up work ®tdacher’s satisfaction.

TRAVEL ELIGIBILITY--ATHLETIC CODE OF CONDUCT, POLIC Y, TRAINING
RULES

The mission of the ISS athletic department is to pvide a high-quality, positive, safe environment flostudents
who wish to broaden their educational experience tiough athletics.

1. As a member of a team, | recognise the followirspoasibilities:
A. | am an official representative of ISS.
B. | am expected to be a leader in promoting gutizenship.
C. My actions in and out of school will build studeespect and contribute to school spirit. Thigomsibility
implies appropriate respect toward administrat@achers, school staff, coaches, officials, opptméaam
mates and classmates.
D. I will honour the commitment to my team and doaatil the completion of the season in recognitibthe
fact that | was chosen and others were not.

2. I will assume responsibility for any equipmertnh issued and am aware | will be assessed footatamaged
items. Issued equipment will be worn only when iggréting in interscholastic athletics.

3. For all school sponsored trips, | will wear eggpiate clothing as designated by my coach.

4. I will return school-owned clothing promptlytate end of the season.

5. | am aware that as part of my responsibilityhie team, | may be required to provide housirrg/siting
athletes.

6. | am aware that part of my responsibility to #tleletic programme is to help support my teamathérs at ISS

in any way that | can, including officiating gamest up and clean up of facilities.

Eligibility for Tryouts. Training, Participation, a nd Travel

A. Eligibility for Tryouts

Age restrictions for participation will vary fronpert to sport. Normally, once a season has begdrirgauts have
taken place, the team rosters are set and no autlistudents are added. Exceptions to this aneiésj or sickness that
may delay joining the team, a student who may tisting a requirement with another group (for exema drama
production), or a student who has entered ISS #fteseason has started.

B. Training, Participation, and Travel Eligibility

Academics ALWAY'S come first. If an athlete is hayitmouble in a class or classes, coaches may amsidding this
student out of practise until he/she is fulfillitige requirements of the class. Academic performandebehaviour may
be deciding factors in determining the travel tesmvell.

In order to travel as part of a team, an athletstrill out and submit an “intent to travel” form a timely manner. This
form communicates the athlete’s intent to traved pay the cost of travel, should they be chosethtravelling
team. As such, this form is a binding agreemerthbyathlete and parents to pay their portion ofdraosts for that
event.

One of the requirements for receiving a letter akimg the travelling team is to attend practiseorgular basis. If an
athlete cannot make a practise he/she should giex@use to the coach or Athletic Director. Thi @liminate
problems that may occur at the end of the seasaien it comes to making the travelling team.

Drinking, smoking, or possession of alcohol or cigattes on and off campus:

a. 1st Offence Loss of right to play in the nexgularly scheduled game or match. Possible suspefrsim
school and up to 3 months social probation.

b. 2nd Offence Athlete is removed from the team.

¢. Tournaments Drinking, smoking or possessionagtel or tobacco products during a tournament,

whether the tournament be home or away, will raaulhmediate removal from the team
and may result in punishment for the following gp@eason. Students may be sent home
immediately for such an offence at a tournamethastudent’s/parent’s expense.

Use and or possession of drugs will result in imméate removal from the team.

Use or possession of drugs on campus or travedbngart of an ISS-sponsored trip will result inoramendation to the
ISS Board of Trustees for severe action and passigbulsion from school.
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At the time names must be submitted for airlinketdssue, the Athletic Director will check all thie athletes' most
recent quarter grades report or most recent pregegort whether it be mid-term or extraordinarge Tost recent
report (quarter, midterm, or extra progress repaitt)be the one to be used in determining eligipilShould the date
for submission of names be after mid-quarter pregreports are due and no report has been filedttieestudent may
not be deemed ineligible for academic reason$elfstudent at that time has any Unacceptable/Wfeetibry conduct
or effort grades on his/her report card, or a pFegreport which indicates an unsatisfactory leteffort in any of
his/her classes, he/she will not be eligible tvdta

An athlete will be ineligible for practises and gesrior a period of two weeks following the receipa report card or
progress report which would also deem them indkgib travel, with the exception of the receiptiué report card or
progress report between the times when names Ir@azlyg been submitted for airline ticket issue #relsports trip.

Exceptions to these guidelines can only be madédirector or Principal who will consult with tighletic Director,
teachers and coaches of the student in questiepiitpose of these guidelines is to encourage stz do their best.

LIBRARY

The community is welcome to use both the primaxy middle/high school libraries. Library materialnde checked
out for one or two weeks depending upon the gradel| The library will accept donations of bookst keserves the
right to decide what is appropriate to add to thiéection.

Library Hours

Middle/High Collection Primary Collection
Monday-Friday 8:00-15:30 8:00-15:30

LOST AND FOUND
Items that are found in the school are handedth@dost and found which is located in the Paresgo&iation kiosk.
Please label all coats, hats, gloves, etc. wittsthéent's name. Items not collected are donatéaetex.

PARENT ASSOCIATION (PA)

Parent Association—foreldrerad and Cooperative Committee—samarbeidsutvalg

The Parent Association is an organisation for garend guardians of children of the ISS commutiigculty and
administration are welcome to take part. The Pasebciation is a non-profit, non-political, andnapartisan
organisation whose objectives are to expand contation between the school, parents or guardiansliés and the
outside community; to support the goals and objestdf the ISS Board of Trustees and to help teitéand support,
financially and otherwise, activities, projects gmmdgrammes of an educational, social, and/or Bgpriature. There
are no subscription fees. The Parent Associatiall pfromote collaboration between the school aedpdrents to
foster a good environment for everyone.

The Parent Association encourages all parents &xtive, involved members. The Parent Associatiwités its
members to volunteer and participate by helpingariie committees and activities.

PARKING--see TRANSPORTATION AND PARKING RULES

PAYMENTS TO SCHOOL

Tuition invoices are sent either to the companytamy or to individual families as appropriate. tiwes for other items,
such as school trips, are sent to the home aneaaid by whatever banking method families usuadly: Nettbank,
brevgiro, telebank etc. Please be sure to use ifDendmber at the bottom of the invoice--this is thestomer
identification number that allows the school knadge that the invoice has been paid.

RECYCLING

At ISS we take a very proactive role toward caréhefenvironment. There are recycling bins througtioe school for
student and adult use. The goal is to instil anthtai environmentally-friendly habits. We wouldetiefore ask that
you provide your children’s snacks and lunchesirsable containers and keep the use of plasticsvenagh foil to a
minimum.

SAFETY—HEALTH, SAFETY AND SECURITY ISSUES
It is the responsibility of everyone in the schooinmunity to help build a safety conscious culture.
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CPR/Defibrillation Training
All staff and students in Grades 7, 8 and 9 recpesmodic training in CPR and defibrillator use.

Fire and Building Evacuation Procedures
It is the primary role of the teachers to ensuet the students in their classes evacuate theibgiss quickly and
quietly as possible.

Procedures When the fire bell ringsa(short repeated ringing of the metallic bileachers should do the following:
1. Make certain that all windows are closed.

2. Teachers should collect their grade book oaa<tlist; receptionist will take guest sign-in bligard
outside.
3. Leave the room quickly, but in a quiet and colféd manner. Do not take coats.
4. Close the classroom door, but do not lock it.
5 Students should proceed to the appropriateasxéhown on the exit chart found on the wall irhegdassroom.

Each classroom has a variety of optional escapes@nd in an emergency the closest exit coulddukéd.
The gathering points for primary, middle and highaols are on the recess grounds at the back dfuitaing
as follows:
Primary Schoot Students will line up by grade level on the playnd basketball court.
Middle School- Students will line up on play area south ofgleyground basketball court in their
homerooms.
High School- Students will line up on play area south ofpfe/ground basketball court BY GRADE
LEVEL ALPHABETICALLY.

6. If there is smoke, stay low to the floor. If pitide, cover your nose and mouth with a wet clééten
approaching a closed door, use the back of youl bafeel the lower, middle, and upper parts ofdber
before deciding to open it. Never use the palmoafryhand or fingers to test the door for heat: mgrthose
areas could impair your ability to escape a fitbegi using a ladder or crawling.

7. Remember that all windows in ISS classroomsbeaapened out to allow safe exit if necessaryxitirgy from
second floor windows, one should climb out holdimgo the windowsill and dangle down as low as fesb
the ground before letting go. When letting go,ratieto push away from the wall to avoid hitting thiedow
ledge below. When landing, attempt to land on otwes instead of heels. Quickly move away from the
building so the next person coming down will havdear space to land.

8. Students should stand in silence at their gattpgroint in a line by grade/homeroom, while teastere taking
roll. Employees not involved in taking roll showtso stand in silence.
9. The teachers will report on attendance to tisigdated Administrative Assistant who notifies Eiee

Marshall. The Fire Marshall is responsible for fygnig that all students are out of the building.
Two blasts of the whistle from the Fire Marshalitie all-clear signal allowing students to re-ertier
building.
11. If it is determined unsafe for students tom&ebuilding, teachers will be instructed to téfkeir groups to one
of two longer-term assembly points:
Bleachers overlooking the sports field
Hafrsfjord Skole gymnasium
12. If it is necessary to evacuate the schoolfahewing steps will take place in re-opening ttolsol after a short-
term closure:

a. Confirm safe conditions through primary sources.

b. Inform the school staff.

C. Parents should have been advised beforehand (PPatfent/Student Handbook), that, unless the sdiawl
announced otherwise, classes will resume on thewilg regular school day.

d. If for any reason either the political situationaonatural calamity in Stavanger becomes life tiergag to

the ISS school population, the ISS School Boartlasihduct an emergency session to decide whether or
not to close ISS on a long term or permanent basis.
13. ISS has a Crisis Response Team and extendiisdm such topics as lock-down procedures.

Accident File
(1) In the event of a student or employee beinglirad in an accident while at school, an accidepbrt formMUST
be completed the same day and submitted to theobnhose. The forms are available from the offices.

(2) This form will include the following:
(a) Individual's name
(b) Location and time of the accident
(c) The cause of the accident
(d) Which member(s) of staff attended the aatide
(e) What steps were taken
(f) Which parent/administrator was informed
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(g) A question asking teachers to indicate if thgege lessons to learn from this incident to a\sidilar
accidents in the future.

Process for Reporting of lliness and Injuries, NeaMiss and Unsafe Situations at ISS

The HSE Coordinator records near misses and usgaégions. The situations are categorised by tffeviation:
broken equipment, human mistake, incorrect/lactrafnclear procedure, mechanical deficiency, ungrgted event,
or other event. The location of incident/situatislso highlighted to easily identify high risleas. Where situations
have been fixed/dealt with, this will be recordedaction taken’.

Reporting of unsafe situations and near missesabgnps and visitors is welcomed via an IrregulaRgport/
Improvement Report form that can be requestedemthin office.

Risk and Vulnerability Analysis
Staff regularly make risk and vulnerability assesstdor situations regarding their workplace.

Other Safety Issues
No candles can be lighted in classrooms or hallwélgsmes may only be used in Science laboratorfeswsufficient

safety equipment is in place.

No posters or notices should be placed on theeémnt doors of the main entrance—this blocksvieg of the
receptionist to determine who is approaching thest

Do not place posters on either side of the glasssdihat open in the hallways as everyone neesseavho is on the
other side. Please respect the “on this side @igyris on the doors as this protects the safetyngpan the glass of the
doors.

HSE Coordinator Role

Work Areas for the HSE Coordinator

Tasks:
Maintain and document school guidelines accordingegulation on systematic Health-, Safety- and
Environment in Enterprises (Internal Control Regjalzs)
Assist administration and employees by providirfgrimation about health, safety, and environment.asc
Directors assistance in HSE cases.
Assist Safety Delegates in the performance of ludés; safety audits, meetings (if requested)fatiow-up
of cases related to HSE
Assist in making risk assessments of work situation
Assist in the preparation of guidelines for useltdmicals, machines and equipment
Assist in making surveys regarding work environménth physical, organisational and social factors
Assist in individual adaptation of tasks; Parti¢gpan planning of new work areas and improvemehtsiges
of already existing areas. Consider possible imgmzants in situations of heavy and monotonous work.
Maintain contact with Centre for Inclusive Workferdor active participation in IW-work. Assist ircessary
follow-up of individual employees
Keep records of accidents, near miss and hazasimadions, and report to Board of Trustees
Participate in AMU (non-voting)

Security

Everyone should contribute to a school communitusty culture. When staff, parents and guestsratad wear 1D
badges, they contribute to an important part ohtaéning security. ISS does not comment publiclyseaurity, but
parents are welcome to contact the Director shtindyg have any questions.

Surveillance Cameras

ISS operates a number of surveillance cameragigr ¢o assist with security for members of the ¢88imunity and in
respect of school property. The cameras are regisigith Datatilsynetand the school follows Norwegian law
regarding the length of time recordings can be irettie school's possession.

The camera recording will be used for no other psgs than the security of the pupils and emplogedprotection of
school property.

STRATEGIC PLAN

The Board, with input from employees, parents dadents, shall develop, implement, monitor and tgpdastrategic
plan on an ongoing basis.
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STUDENT SUPPORT SERVICES

The International School of Stavanger recognizasshme students require special programmes aicesin order to
meet their needs and to experience success. Prograand services available to students includeigings an
additional language, learning support, counselimdy lzealth services.

For detailed information regarding the student suppervices available at ISS, please refer tdteent Support
Services Reference Guide or contact a Student Stedsn member. The reference guide can be obtaioedany of
the learning support teachers or school counselors.

Notifying Parents of Confidentiality and Child Welfare Mandate
The law requires that parents must be informed@igeneral duty of confidentiality of the staffdathe special duty of
disclosure in relation to child welfare services.

Counseling

The counseling office is committed to providingdgtuats with both academic and socio-emotional sup@svices. The
programme is based on the belief that each stusl@mique, possessing intrinsic personal worthpitygalong with
certain basic rights. Individual and group socioséional counseling is made available to addresarieety of student
concerns. These may include assistance with condigolution and cultivating positive relationshipigh peers. The
counselors extend and coordinate support servicsiitients, families, and staff where appropriate.

English as an Additional Language
English language support is offered to any studdrase first language is not English and who do¢dumztion in
English at grade level due to language background.

A new student whose first language is not Englisth @ho has not spent a significant period of timan English-
language school will be required to undergo assessof his/ her English skills by the EAL teachdrke purpose of
this assessment is to determine whether the stuelgnires language support. Placement in an EAugie based on
the assessment results, information from previcbed records and consultation with parents. Sttsdeficoncern may
also be referred for assessment during the cotitbe school year.

Please refer to thenglish as an Additional Language Information Babklr contact an English as an Additional
Language teacher for more information regarding pinogramme. The booklet can be obtained from &ilyeoEAL
teachers.

Health Services

The health service seeks to ensure a healthy selmoobnment where children are regarded as indal&lwhose
emotional, social, cultural identities and values respected. Health services offered include estugrowth and
development assessment, a vaccination programiogviio Norwegian guidelines, vision and hearingdites
administration of medications taken during schanlirs, assessment/ administration of first aid jored students and
the dissemination of information to the school camity regarding health care in Norway. A doctoavgilable at ISS
for screening purposes only. Confidentiality fdrthbse making use of the ISS health service igeeted and ensured.

Learning Support

A limited learning support programme is availaldestudents who qualify. There is no special edoogtrogramme
available. The purpose of the learning support Eiogne at ISS is to assist students with specialseefunction
effectively in regular classes.

Speech/Language Support

A limited speech/ language support programme iflaba to students with speech/ language impairsanpreschool
- grade 12. There is no formal speech/ languageplygprogramme or assessment available. The pugddke speech/
language support programme is to assist studetsaoming more effective communicators and theegfimore
successful in the academic setting.

Maximum Support Allocation

Students who require learning support and/ or dpdanguage support services for more than 20%eif academic
programme are deemed not eligible for enrolmeib&twithout careful administrative review and acsfie
intervention plan.

Student Study Team/Referral Process

The Student Study Team (SST) consists of the fatiguwndividuals: counselor, English as an additidaaguage
(EAL) teacher(s), learning support teacher(s), épml(s) and the school health professional. Ctassrteachers also
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participate on this team when a student in theissfl course is referred/ to be discussed. This esnthe responsibility
of handling student referrals and coordinating sticupport services.

In order to identify students who may benefit freapport services, the school has a referral prangssce. Referrals
can be submitted by any of the following individsiatlassroom teachers, administrators, counsglarents, school
health professional, past school, etc. Under mostimstances, the referring person should conkecparent(s) of the
student regarding their concern prior to submitangferral. Referral forms can be obtained froenrttain school
office, primary school office, and middle/ high schoffice or from the learning support teachepgexh/ language
teacher and counselors.

Referrals may be submitted for any type of conegrindividual has regarding a student (e.g. learrsocial,
emotional, behavioural, etc.). Any referral is agpiate, whether or not the student is determine@duire support
services. In many cases, the information develdpexugh the referral process itself may help ineeping strategies
to facilitate the growth of the student. Pleasensitibeferrals to a Student Study Team member.

TRANSPORTATION AND PARKING RULES

Bus routes are set up before the beginning ofithevieek of school. While an attempt is made teetaus routes come
close to where most our students live, it mustimerstood ISS cannot provide door-to-door pick-ug delivery. All
bus routes will be reviewed after the first weeld accasionally adjusted to provide the most efficEervice.
Fortunately, the school is also located near coewermity bus routes. The central office co-ordasathe bus schedules.

For additional information about the bus routespéecontact Ms Anne Brit Winters — 51554300.

The following rules have been established in otddacilitate an efficient and safe bus serviceeyhpply to all rides.
Since riding the school transport is a privilegd ant a right, students who do not obey the ruidsoe asked to
provide their own transportation.

The standard of conduct required on buses is tine s& the standard of conduct required duringdabelar
school day.

General safe bus conduct is expected at all tiBesie specific example of safe bus contact are ngagat
belts when they are available on the bus, staygages at all times and talking only in a quiet eoic

Only regular bus students and an occasional sctadelmwho is a guest of a regular bus student araitted to
ride the bus. In some instances, parents may wikhve a group of students ride a bus which theyado
usually ride. In such cases, the parents musttdineaequest to the school office. Depending enntimber of
students already riding that bus, the request reayranted.

Do not eat or drink on the bus.

Respect bus property. Any vandalism on buses neuptitl for by the student.

Bus drivers must be shown respect and their instmg are to be followed immediately.

When students load the bus in the afternoon, theyld get on and stay on. If a student needs tonéb the
building, this should be done only after contac@ngacher on duty.

Bicycles are not allowed on the bus.

Parents will be notified by the school if a studergaks the above rules, ignores the reminderseobtis
driver, or in any way endangers the safety of tieistudents on the bus. After a second infraaifdhe
rules, the Principal will inform the parents of stedent of denial of the privilege of riding theskf this is
justified according to the judgement of the Priatifi he school may also assign a certain seatfpstudent.

Bus Transportation

Guidelines for Situations that May Arise for Bus Transportation
Unexpected situations may arise regarding buspatetion to and from ISS. The following guidelires/e been put
into place to ensure parents are aware of procedithe event a situation may occur. These praesdare mainly for
students in grade Kindergarten through GradeiS.dssumed older students will sort out a situatigh the bus driver
by calling a parent or asking the bus driver or i&8all a parent. If a parent expects a childewh the bus, but the
child does not get off, the parent (if possiblejudd stop the bus, get on and check with the drivarents are
responsible for the safety of their children utité children are on the bus in the morning and #fie children get off
the bus in the afternoon.

The contact person for bus transportation at IS8 Brit Winters, telephone 51554300. If shedsat ISS, please
contact Liv Neerland Hgie or Linda Duevel at the samamber at ISS.
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Time Situation Action by ISS Action by Action by Bus Action by
Parents Company Student
The The bus doe ISS notifies Call ISS to A driver calls Go home tc
Morning not arrive to teachers that inform that the the bus company inform a parent.
Pick-up collect students | students on a bus| bus did not and the bus If no parent is

1. from their bus are late. Student | arrive. Please company calls | home, notify ISS,
stop in the records will not arrange for ISS to inform telephone
morning within | show students are transportation of | that a bus is 51554300.

15 minutes of its| tardy. ISS will students to ISS | more than 15

scheduled time. | communicate unless other minutes late.
with the bus arrangements arg The bus
company to assegsmade by ISS. company may
action needed. collect the child.

After A child is too ISS bus If possible, et None Find the bu duty
School, late and misses | chaperones bring| on the bus and chaperone or the
The the bus after the child to the check. Parents ISS receptionist
Journey school. office. ISS calls | arrange for (Mrs. Winters) to

Home parents. transportation for call parents.

2. the child.

3. A child ISS will get a Call ISS if your | The driver call¢ | Stay on the bu
unintentionally | message from the| child does not the bus and the driver
gets on the bus company and| come home on | company, the will take care of
wrong bus at theg inform the parent.| time. bus company you until you are
end of a school | A rendezvous calls ISS and collected by your
day. point agreed to by Collect your ISS calls the parents.

the parent, ISS child from the parent to arrange
and the bus agreed-upon a rendezvous
company will be | rendezvous point| point.
arranged.
4. A child falls ISS is notified by | If possible, et Bus drivers The child shoulc

asleep on the
bus and does ng
get off the bus a
the normal stop.

the bus company.
t ISS calls the
parent to inform
them of the
situation. 1SS
confirms the
collection point
with the parent
and the bus
company.

on the bus and
check. Parents
communicate
with ISS if a
child is missing.
If the child has
fallen asleep, the
parent will be
asked to collect
the child or meet
the child at a
place confirmed
by the bus
company, the
parent and ISS.
The parent
should notify ISS
when the child
has been
collected by the
parent.

check all buses
at the end of a
route to ensure
no one is left. If
there is someong
on the bus, the
driver keeps the
child on the bus
and calls the busg
company. The
bus company
calls ISS. ISS
calls the parent.
The parent is
informed of the
location of the
child and asked
to either collect
the child or meet]
at a place agreed
to by the parent,
ISS and the bus
co.

stay with the bus
driver until
collected by a
parent.

The child may be
told over the
telephone by a
parent to take
another action
that has been
agreed to by the
parent, ISS and
the bus company
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11

Time Situation Action by ISS Action by Action by Bus Action by
Parents Company Student

5. A child does no | The same If possible, et The driver calls | The child shoulc
remember or for| procedure as on the bus and | the bus inform the bus
another reason | Number 3. check. The same| company. The | driver and stay
travels beyond procedure as bus company on the bus until g
the normal bus Number 3. calls ISS. A rendezvous point
stop. rendezvous is confirmed.

point is Alternatively,
confirmed and | there are times
ISS informs the | when the child
parent. will go home
with another
child on the same
bus, in which
case that family
will call the
parents and ISS.

6. A child is not on | ISS collects If possible, et The bus The child shoulc
the bus, does information on on the bus and | company contact the paren
not get off the | the child. ISS check. The parenf responds to a as soon as he/sh
bus or does not | asks the calls ISS and request from ISS realizes they are
arrive home classroom gives information| to check in the wrong
within 10 teacher, other of the bus whether the place. The child
minutes of the | older students number, physical| driver should inform the|
expected time. | along the same | and clothing remembers if a | bus driver if

bus route if the description of the| certain child was| possible. The
child was on the | child, the addresg on the bus. child could also
bus and where the or section of the ask another ISS
child may have bus route, the student to stay
gotten off. child’s with him/her
homeroom until a parent
teacher and collects the child.
possible
whereabouts.
During the | Achild is ISS gets Confirm with ISS | The bus drive The child shoulc
Journey injured or the information from | whether to go to | will attend to stay calm and let
7. bus or the bus | the bus company | the scene to first aid, and adults take care
breaks down. and informs the | collect the child | then contact the | of him/her.
parent or or to the site of | bus company.
emergency medical attention] The bus
contact. company will
call ISS. If there
are immediate
needs, the bus
driver will call
an ambulance.

8. 8. An article is | The bus Parents ma Bus drivers The child shoulc

left on the bus. | companies are report a missing | check their report the
contacted if a item to the ISS buses each missing article to
student reports a | receptionist. morning before | the ISS
missing item. leaving ISS for | receptionist and
articles left on at the kiosk at
the bus. These | ISS.
are turned into
the kiosk or
given to the ISS
receptionist.

9. 9. A child Depending on th | Parents ar The bus drive The child has th
vandalizes the | severity, ISS may| responsible for | or the bus opportunity to be
bus or take away the payment of 100% company heard and may
misbehaves. privilege of riding | of the cost of contacts ISS lose the privilege

a bus as noted in
the
Transportation &
Parking Rules.

repairs and
transporting the
child if bus
privileges are

taken away.

with as much
detail as
possible as soon
as possible after

the event.

of riding the bus.
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Guidelines for Bus Transportation Situations
The student fails to arrive home, there is a missachild and when the school is alerted by parent.

We check if the Primary School teacher is stillS8 and if they can confirm that the student gothenbus.
We phone the bus driver on his mobile phone.

If the student is still on the bus, the bus driwél give direction to where/when the student cangicked up.
The bus driver might be able to drive the studemhd himself. Parents are kept informed and in some
instances they can call the bus driver directly amelnge for pick-up.

If the student is not on the bus, the parents antacted and asked to phone friends that theid cailld have
gone home with and also check the neighbourhood.I$8 contact will not go home until the studers baen
found.

The student is not picked up in the morning by théous driver.

The student/parent phones the school of the situati

Parents, if able, drive their child to school.

In circumstances where the student needs a rigestto be arranged by Anne Brit Winters for pbkspick-
up by an ISS employee, or as a last resort, ortkexia

The reason for failure of pick-up is discussed lith family. The bus company is contacted and méat of
the situation.

The bus is late in the morning.

The bus company is contacted and asked to giverdgeeson for tardiness.
In cases where the bus needs to adjust the pidchigdule, a notice with the new bus times is semtehwith
all the students.

Lost and Found Articles

Bus drivers check their buses each morning be&aeimg ISS for articles left on the bus. Thesetameed into
the kiosk or given to Anne Brit Winters.

The bus companies are contacted if a student eportissing item.

The bus drivers return the reported missing adite next day or the students are asked to gostiees to
the bus company’s lost and found to search forgtemssing over a longer period of time.

Information about the Bus Drivers

Bus drivers are responsible for the safety of tbhdents. It is very important students follow diiens from
the driver and let the driver focus on driving.

If students walk about, eat, drink, use loud voi¢egp other children from pressing the stop bittna or
otherwise act inappropriately, drivers ask for¢héd’s name. The drive is asked to report thisrfrithe first
instance to a teacher on duty or Anne Brit Win#rkSS.

Bus drivers are asked not to play videos as childnay miss their bus stop or get sick from watching

Any bus concerns are to be reported to the persoharge of buses, Anne Brit Winters, telephones8380.

Bicycles, Motorcycles, or Walking to School
For safety, students who cycle or walk to schooldthfirst learn Norwegian traffic rules and praes.
Bicycles

1.

2.

Bicycles may not be ridden to school by studentsiger than Grade 4 unless they are accompanied by a
adult.

Bicycle helmets must be worn to and from schoot. $&dety, students who cycle or walk to school #hdivst
learn Norwegian traffic rules and practises. Uskghits front and rear is required by law. Rementber
dismount and walk your bicycle across pedestriassings.

Bicycles should be walked along the bus lane anddieed on the racks provided in the bicycle stersiged.
No bicycles may be brought into the school building

For safety reasons, do not park bicycles at the mafrance to the school. There is a shed for pathicycles
available for students and staff. Keys are loawedfsmall deposit from the main office.

Motorcycles
There is motorcycle parking designated in the paykdt near the gym.
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Walking to School
Parents are responsible for determining at whatfagje child is ready to walk to school alone. Hohool suggests that
students be in Grade One before walking to schitbbwt adult supervision.

Drop-Off Zones
Think safety. Rules are in place for parking anlivdeing/collecting children at school.

The drop-off zone is designed to be an area whadests leave and enter cars in a safe manneraf@ass the main
parking lot near the gymnasium. This is availaltlel@y. Students may also be dropped off in thenimgy in the drop-
of zone immediately adjacent to the Primary Sclwand (the wing that contains the Primary Schoologff. This area
is not available in the afternoon as buses cotlbittiren here. Please use the following guidelines.

1. The “drop-off zone” near the theatre should onlyubed for letting students off in the morning omMipn
parking is allowed in this area. When leaving thpairents’ car, students should always get out erigbhool-
side” of the vehicle to avoid being hit by anotkiehicle that could be passing the stopped car.nfashould
take care to safely let the children out one cartane. After school, this area is used as a &os. |

2. The drop-off zone is not for parking, even for tmnutes. If your car is there, the driver shouldasewell. If
parents need to come into school, use the lardéngglot if there are no places in designated paykilaces.

3. There is room for five cars in the drop-off zonehat same time. Drivers should wait until a gro@ipehicles
leave and a new group of vehicles pull into thepdoéf zone. Use this technique rather than puléangund
vehicles.

4. Drivers should stay in the driver’s seat as muchassible. Try to arrange so school bags are abtes$s the
students so they can get out on their own. If eedriloes need to get out of a vehicle, this shbalébr a very
short time so other vehicles do not have to waigéy than necessary.

5. Drivers should take time to look carefully whenegirtg the road as buses frequently drive on thaslro

6. While deliveries should take place outside houth@teginning of school, there may be times whdivery
vehicles are in the area just before the drop-ofiez Drivers should move past the vehicle to tlogaiff zone.

School Parking
Parking Rules for ISS
For safety, rules are in place for parking andweing children to school.

1. Drive slowly near the school and pay careful attento pedestrians.

2. Please do not drive or park in the bus lane intfadthe school from 8:00 to 9:00 and 14:45 to 05:3

3. Parents of children in Pre-School can use the paikit within the athletics area. Older childrem edso
enter from this side of the building with their pats and Pre-School siblings. Otherwise, studemds a
parents should use the main entrance in the friothieoschool.

4. The “drop-off zone” near the theatre should onlyubed for letting students off. No parking is aléain
this area. When leaving or entering their parecas, students should always embark/disembark frem t
“school-side” of the vehicle to avoid being hit &gother vehicle that could be passing the stopped ¢
Parents should take care to safely let the childtgrone car at a time.

5. Parking areas are open to anyone on a first-carsesérved basis, except for the parking areathier
handicapped, the nurse and parking area for papéfse-School children.

6. Backing into a parking place is suggested to prentiw safety of people walking in the parking areas

7. The door next to the gymnasium is open for Middiid Bligh School students to enter just before school
starts. Otherwise, please use the main entrance.

8. No parking or driving is allowed on the playgroumdrack and field area without special permissiod
never during school hours.

WITHDRAWAL FROM ISS

Parents are asked to inform the office at leastviweks prior to the planned withdrawal from ISS&aftudent. This will
allow time for the student’s final transfer recotdse prepared prior to departure. If such nattfan is not received,
the student’s records will be forwarded to the shits new school at the request of the parentswitidrawal notices
should be submitted to the appropriate school esdfic

WORK ENVIRONMENT COMMITTEE (AMU)

The school, following Norwegian law, shall have @a\WEnvironment Committee and comply with all regjidns
pertaining to the AMU.
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BIGIH SCHOOL INFORMATION

High School

Information
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COLLEGE/UNIVERSITY PLACEMENT AND HIGH SCHOOL COUNSE LLING

The high school counselling office will provide s$ance in answering questions about guidanceainnihg for all

high school students’ educational programmes. Aarestve collection of career materials and univgisitalogues can
be found in the library. Information can also barfd on university websites.

COLLEGE/UNIVERSITY APPLICATIONS

US University Applications

All applications for college or university needtie submitted to the counselling office no less ttoam weeks prior to
the date that they must be mailed via regular ait tn meet the application deadline. Also, apla@s to be mailed
between during December and January are due mothreselling office by the end of the first weekNafvember. For
detailed information on dates, please consultiifemerand/or the Internet-based calendar(s) maintaigetid
school. Past issues of thformerand the Internet-based calendar(s) are availabtheschool web site at
www.isstavanger.no

UK UCAS Forms

All applications need to be completed by the dateslicized by the High School counsellor. Typicatlye date for
applications for Cambridge, Oxford, medicine, detnyi, and veterinary medicineésirly September.All other UK
course applications are typically completed\mwember 1at the latest.

Universities in Other Countries
Please notify the counsellor at the start of th®etyear if you intend to apply to universitiesciountries other than the
UK or US. Deadlines for these applications vary ead be checked on each university's respectivesiteeb

CONFERENCES

Parent-student-teacher conferences are arranghdseamster. Dates will be announced inlttiermerand parents are
expected to contact the High School office to mapgointments with their student’s teachers. Pamm®tstrongly
encouraged to bring their students with them toctirderences.

COURSE CHOICE RESTRICTIONS
All students who attend ISS in Grades 9-12 normntalke the following courses if they are full tintedents at the
school:

. An English, or if recommended for one year, &b EEnglish as an Additional Language) class
. A mathematics class

. A science class

. A social studies class

. A modern language class

. A physical education class

. Fine Arts/elective classes

~NO A WNPE

Full time students in the high school at ISS angeeked to have programmes that are leading towalfilng one of
the school’s graduation alternatives.

DANCE AND EVENT REGULATIONS—HIGH SCHOOL

1. Only ISS students are permitted to attend schootelmand similar events. Exceptions to the ruleated in #2.

2. An ISS student may bring one non-ISS student tstheol dances or similar events (with the excepoiball-night
events such as a lock-in), but they must sign upast three days in advance with the Principaé dbest must also
attend a regular high school. All non-ISS gueststrbe introduced to the head chaperone. (The Hegakoone is
the advisor of the group sponsoring the dance)hWig¢ possible exception of ISS alumni, no oned#&yor over
may be permitted to attend the dance unless spamialission has been granted. The sponsoring Lgierstis
responsible for the conduct of his or her guest.

3. No one may attend the dance after having consumeti@ic drinks or drugs. Alcoholic drinks and dsugre
strictly forbidden at any school function.

4. Upon arrival at the site of the event, the studemst enter the designated area. No one may leawtefignated
area and subsequently return to the dance.

5. No smoking is allowed at school dances. Smokimpispermitted at ISS, or within sight of the schadlany
activity in which ISS participates or is sponsoriagany time during the day and night.

6. Students should make arrangements with their pateriie picked up right after the dance. The re&sothis is to
respect the time of the chaperoning staff memizdiref whom are volunteers.

7. Students who were absent from school during thentiaynot attend a dance or similar event that night

8. Inappropriate contact between students is not i
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9. Normal dance and event hours are from 19:00-23@D¢11:00 p.m.). Any exceptions to this must bpraped by
the Principal. The front doors are locked one tadter the dance starts, and no one will be admiigand that
point.

10. Dances and similar events must be approved andlgigtbwith the Principal at least one week in adean
Normally dances and similar events are scheduleith fadvance during the previous school year. Rrope
arrangements for set-up and clean-up are requiiedtp the event.

11. There must be a minimum of three chaperones, st tege of each sex, and two from the High School.

EARLY FINAL EXAMINATIONS

No early final ISS examinations will be given tadénts before the last 10 days of school (thisqoedoes not include
Saturday and Sunday). Parents wishing to requestexaminations for their children must do so inting before May
1. All requests for early final exams must be dieegin writing, to the high school Principal oetbounsellor for
approval, not to individual teachers.

Student Exemptions from Class and Other Final Exanmiations

The examination coordinator will distribute a list of students and their status
IB full Diploma students and students with 3 or more subjects for IB certiftate examinationswill be excused
school at a stated date in late April/early May wiltinot be required to take final examinationfi€Ee students
may elect to study at home or to study in the fardhey may not roam hallways or go to the gymmason these
days during class time. They will be expected terat the HS Activity Day, High School Awards Ceremgothe
Baccalaureate Ceremony, and the Graduation Ceremony
IB Certificate students taking one or two certificaeswill be excused from classese day prior to taking each
IB exam. These students may elect to study at rorte study in the library. They may not roam hals or go to
the gymnasium on these days during class time. Wiele expected to attend the HS Activity DaygHiSchool
Awards Ceremony, the Baccalaureate Ceremony, an@thduation Ceremony.
Students taking 5 or more IGCSE subjects for examiation will be excused from school from a stated date in
early May to prepare. These students may eledtttysit home or to study in the library. They widit be required
to take final school examinations. They may notndmallways or go to the gymnasium on these daymglatass
time. They will be expected to attend the HS A¢yilday, High School Awards Ceremony and the fire df
school.
IGCSE candidates taking less than 5 IGCSEubjectswill not be required to go to classese day before the
written IGCSE examinations to prepare. These stigdeay elect to study at home or to study in theaty. They
may not roam hallways or go to the gymnasium osdtdays during class time. They will be requiredddo their
regular classes as soon as the examination hagdesm
No study leave is given for oral or practical exanmations either at IB or IGCSE level.Students can be
excused from class to attend oral or practical éxations as required.

Non-standard Administration of Examinations

Students with certified disabilities must petitiimn non-standard administration of external exarndmethrough the
examination coordinator for IB and IGCSE and thelet8ning support teacher or counsellor for SAT TAGd PSAT.
Students are advised that requests must be madésrinradvance of test administration (IB and IGG®EN entry). It
is the responsibility of the student to make sheg he/she has notified the faculty member in ngiin a timely
manner. Full documentation will be required for grecess to be started.

Examination Fees
ISS tuition does not include external examinatieesfand students who fail to meet payment deadkiitielse
withdrawn from the examination.

Failure on a student’s part to correct errors ateshent of entry forms which result in extra fedslve charged to the
studentAny additional fees required for late entry wilkalbe the student’s responsibility.

EQUIPMENT FOR ISS HIGH SCHOOL STUDENTS
The following list is not intended to be too deptikie but rather to give students and parents ghrquideline to the
sort of materials and equipment which would be appate for their child.

General Supplies

1. Alock for your lockers (regular and PE). We advise sttgléo supply their own combination locks. If yaudet
your combination or lose your key we will cut ydack off for you.

2. Ring binders -two large ones with dividers or several small ones.

3. A block of lined writing paper.

4. Graph papercan be useful, particularly for science and mathEmalasses.

5. A pencil, eraser, ballpoint pen and ruler.
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6. A geometry sefa set square, compasses & protractor)--this iLf® many other classes than just mathematics.
7. A set of coloured pencils.

8. An appropriate graphing calculator for those mahematics courses that require themPlease see the
appropriate supply list or contact the mathemagesher.

Equipment for Special Classes

1. Physical Education:T-shirt; shorts; socks; genuine sports shoes (eaif;svhite-soled); and a towel are required. A
track suit (sweats) will also prove useful for autd activities. Students involved in extra-curraausports will require
more specialist equipment.

2. Mathematics: Students involved in mathematics courses will nee@istruction on the use of certain types of
graphing calculators. Students are not absolueglyired to have these graphing calculators bathieneficial to own
one. Students are instructed in the use of graptaigulators such as tAé-84 or TI-83, and teachers use TI-84
calculators and presentation software in classs&lwonsidering purchasing a calculator should dotieir
mathematics teacher beforehand.

3. USB Flash Memory DevicesThese devices, also known as “flash drives” or fithudrives,” are required
equipment for students in computer courses andwewmded for all students.

GRADE POINT AVERAGE

The following procedure will be used for determinihie grade point average (GPA). A period of atéewe at ISS of
one year is the minimum to obtain a GPA.

Grade Letter Points Grade Letter Points
A 4.00 C 2.00
A- 3.66 C- 1.66
B+ 3.33 D+ 1.33
B 3.00 D 1.00
B- 2.66 D- 0.66
C+ 2.33 F 0.00

Courses designated IB (International Baccalauredtehe awarded an extra point for GPA with theegtion of CAS
and TOK. Only a few courses can be counted forictetite.

Each year the school names a valedictorian antlitagaian. These are the two top-ranking studénishing the
school's academic programme, either the IB Dipl®r@gramme or the ISS Diploma Programme. In ordéeteligible
for one of these honours, the students must hasedsd ISS for their last two years (Grade 11 &)d The grades
from all the quarters in Grade 11 and the firstéhquarters in Grade 12 are used to determine lvehietipients of
these honours will be.

ISS wishes to recognize students with these honelboshave taken solid and demanding course loadlglif) these
objectives in mind, ISS has chosen to use accuimelgtade points rather than simple GPA as wegfligisig advanced
courses weighting.

The valedictorian will be the student with the léghcumulative GPA in grades 11 and 12 and theagatian will be
the student with the second highest GPA. In theteoka tie, the student who has taken the mostsestin grades 11
and 12 will receive the honour. If this still resuin a tie, the student with the higher gradethese additional courses
will be selected.

GRADING GUIDELINES
Achievement Grades

Grade Grade Description

A A A student will have produced an exceptiopdligh standard of work.
B+ B B- A student will have produced very thorougbrk.
C+ c cC- A student will have reached a satisfacttaypdard.
D+ D D- A student will have obtained a barely gutedle level of proficiency.
F A student will have failed to reach an accklgtdevel of proficiency.
Effort Grades
o] Excellent
o] Very Good
o] Satisfactory
o] Needs Improvement
o] Unacceptable
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Conduct Grades

o Satisfactory

o Needs improvement
0 Unsatisfactory

No student who receives an effort grade of “Unatatelp” or conduct grade of ‘Unsatisfactory’ canai®e Honours.
The grading scale is only a rough guide and ismtehded to replace the teacher's judgement ahewgpropriate
letter grade to assign.

Incomplete Grades

Students who receive incomplete grades for a guarta semester must fulfil the outstanding cousek and/or
examinationsvithin two weeks of the incomplete being assigned otherwise areBeywill be recorded on their report
card and transcript if it is a semester grade. &melt be no incomplete grades assigned for 4thtgua

Students who Fail a Course First Semester

ISS will award 1/2 credit per semester of passexkwiba student fails the first semester of a fuidhr course, a
minimum of a D grade is required in the second stendor the student to salvage one full credittfer year via credit
salvaging. Students who pass in the first semesigfail the second semester will earn only 1/2itrfer the year.
Students who pass in the first semester and faisétond semester will earn only 1/2 credit foryewr. In the case of
poor academic performance, the school restrictsigiie to assign a student to repeat a grade level.

Examples for clarification
Semester 1 Semester 2 Credit Earned Required Actio

F D- 0.5 (repeat sem 1)
F D or better 1.0
D- F 0.5 (repeat sem 2)

Student Progress Reports and Grading

Report cards will be issued at the end of each wik grading period. Students in danger of failnghowing
significant change in academic achievement wileree a progress report during mid-term of the grggtieriod in
progress.

HOMEWORK

Homework is the natural extension of classroom wtbakt is necessary for reinforcement, remediatielearning,
and/or extension of skills already introduced ia ¢fassroom. Homework should not be used for tliednction of new
topics which demand teaching skills from the pasémiaddition to their supervisory roles.

Teachers at ISS do not assign homework just fosdke of it. The concept of "busy work" as compdeceddomework is
not consistent with the philosophy of ISS. Althougimework is acceptable practise at every leveimrgortant
consideration will depend upon the maturity leviethe student and/or the level and depth of theicular area.

General guidelines include:

Grades 9-12 20-30 minutes per block per night
IB SL 30-40 minutes per block per night
IB HL 40 minutes per block per night

The weekend counts as one "night," and teachemraauraged to refrain as much as possible froigrasg specific
homework assignments on a Friday that are dueefottowing Monday. It is the intention of the schdo give no
student in grades 11-12 more than 3 hours of homeavaight provided that the student works in ditieint and
regular fashion not putting off today’s homeworkiltomorrow and hence building up a backlog. Maagchers will
elect to give assignments to cover the homeworkédoeral periods in advance. The school encoutagesvhere
possible, since this gives students more flexibilitorganising their days.

HONOUR ROLL
Honour Roll certificates will be awarded at the efi@ach of the first three quarters to recogniadents who have
made significant academic achievement in the quartes criteria for receiving an award are as fofio

Highest Honours All A grades
High Honours A GPA of 3.5 or better
Honours A GPA of 3.3 or better
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Most Improved Students who have improved their GPA by at 18225 from
the last quarter and have no F grades andilrpreved in at
least half their courses.

Students who audit a course will not receive graaiats towards credit or an honours certificatetf@r course.

Students who have incompletes will not be ableeteive honours certificates unless the outstandorg has been
completed and a grade has been given within foys.da

No student with a grade of D+ or less can receivaanours certificate. No student with an “Unacebjg” grade for
Effort or “Unsatisfactory” grade for Conduct in achass can receive an honours certificate.

Students will be sent a letter, normally with theiport card, to notify them if they have qualified a certificate. It is
each student's responsibility to check their repartl to see if they have been correctly assigoedrfe of the awards.
If a mistake is found, they must notify the coulelithin five days of receiving the report caitlis the responsibility
of each student who has an incomplete grade to thalse up within four days to be eligible to reeevcertificate.
Upon completion of the missing work the studentudth@sk the teacher(s) in question for a signed maticating that
the work has been made up and assigning the apa®prade. This must be presented to the counselioin five
days of receiving your report card to be guaranteedgnition.

MAKE-UP OF WORK MISSED DUE TO SCHOOL TRIPS OR ILLNE SS

Students who have missed school for an excusedtgatill have twice the length of time for whicheay were absent
in order to complete work that was missed. Schotitihys are counted in this calculation (e.g. aei who has
missed two days of school will have four schoolgityycomplete their make-up work. Please noteithite case of
extended projects, this would mean four days adol¢ide deadline provided that the deadline wouleetallen in the
time frame of the absence). Students whose absedee to illness will be required to do only therlwwhich their
teachers deem to be necessary for them to funstiocessfully in their classes.

MESSAGES TO HIGH SCHOOL STUDENTS

Please try to make necessary arrangements withsyodents before they depart for school in the imgrrShould a
message need to be delivered to your studentll ibevplaced on the information board or the stadamail box
outside the high school office for your studentadlect. In the case of an emergency, we will airse be happy to
deliver a message promptly. This method is mucfepred over your calling your child or sending &t tmessage.

NATIONAL HONOR SOCIETY
There are four pillars upon which the National Ho8ociety is founded. These are academic abikisyise to the
school and community, leadership, and good characte

A student who has been suspended may not becoreenaen of the National Honor Society for that yéthey are
already a member, they will be put on probationhgysociety and required to re-establish theirifjcation to the
society for the following year.

The existing members of the National Honor Socétyrequired to maintain their GPA at the apprderievel. If they
fail to maintain this level, they will be warneddagiven one semester to raise their grades toetingined level. If the
student fails to do this, he/she will be requiredd-establish their membership in the society.s€hadividuals will in
the event of their being re-elected not go throthghinduction ceremony a second time.

The induction ceremony for new students will bedhehnually and will be based on the students' GBAghe previous
three quarters. For a student to be eligible ferNlational Honor Society, they must have the foihawy
A GPA score as stated or better: Grade 10 GPA3¥ 3

Grade 11-12 GPA of 3.67

They must have written an acceptable applicatigiiagxing why they should be a member of the Natfi¢t@nor
Society and must return the completed applicatitthimvthe specified deadline.

They must have completed the Criteria of Serviatlagadership form within the specified deadline.tBis form, they
must have demonstrated that they have earned meme8tpoints for NHS and 6 points for NJHS.

All three components of this process carry equade Failure to meet any of the three requiremarnlfigesult in a
student not being inducted in to the National HoBociety.
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PUBLIC DISPLAYS OF AFFECTION (PDA)

Public displays of affection are inappropriatectaol. Teachers will report students who contrawbedSS code for
PDA to the Principal. It is inappropriate for statketo kiss and cuddle in the school hallways f@meple. Students
who are reported to the Principal will initiallyoive a warning, then a letter will be sent homghar parents. If the
PDA code continues to be disregarded, first a dietemvill be assigned and finally a student will fiesspended.

"RUSS" ACTIVITIES

The "Russ" is the Norwegian students' graduatidebeation. It lasts a few weeks and involves a neindj activities
organized by the graduating students in the Staraauigga. The "Russ" is not an official ISS actiahd so ISS is
therefore unwilling to allow students to use itgdamr name on "Russ" suits or hats. However, Gladeudents only
may wear "Russ" uniforms to school provided thasthsuits do not have any offensive language obaslgnupon
them. These suits when worn in school may not lsggbols promoting alcohol or illegal substancead8nts who fail
to follow these guidelines, miss school, or attedldool unable to work because of their involvenieiRuss" activities
will not be allowed to wear their uniforms at schfu the rest of the year. It is inappropriate $tudents in grades
other than Grade 12 to be involved with the "RuBsStribution of “Russ” cards is not allowed at I86on the ISS bus
routes.

STUDENT COUNCIL

The High School Student Council has representafiees each class in addition to STUCO officers. phesident and
vice-president are elected each spring and théi@hsdor other officers and class representataresheld early each
autumn.
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MIIDIDILIE SCHOQOL INFORMATION

Middle School

Information
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MIDDLE SCHOOL PHILOSOPHY STATEMENT

The Middle School at the International School a@nger is specifically designed to provide fordh&ue, diverse
and changing physical, social, emotional, interpeas and intellectual needs of students who argrpesing from
childhood to adolescence. ISS Middle School promatelimate for personal growth as well as intéllacand physical
development, where the students feel consistendyeamess are applied. Teachers and administratee in the
responsibility to guide and support personal aratlamic goals of students.

ADVISOR/HOMEROOM

Each student is assigned a homeroom group andeteddte teacher in charge of the group is the stigladvisor and
will meet daily with the students. Among other tignthe advisor will monitor the student’s acadeamid social
progress, new students’ transition to ISS and titkelie school, and will be available to talk witludéents about issues
and concerns.

AGENDAS/ASSIGNMENT NOTEBOOKS

All students will be required to keep an assignnmeriebook which will be distributed by the schadithis will be
monitored as necessary by the advisor during hoomergnd other teachers as necessary. Replacemetustfo
agenda/assignment notebooks will cost NOK 75 aKibsk.

ASSESSMENT/GRADING AND REPORTING

All teachers will inform students and parents @& #stablished assessment and grading rubric fonithdle school.
Report cards indicating student evaluation wilissied at the end of each quarter. Progress rapastde issued at
the mid-quarter or any other time to communicatessses, improvements or concerns to parents.

ATHLETICS

Specific information about the ISS athletic prognaerand middle school student participation willdigributed by the
Athletic Director and available through the schaeb-site. Middle School students are eligible yoowt for varsity
and junior varsity sports. Students in grade 6e8ads0o able to participate in a variety of sporgiatjvities for up to two
quarters in the middle school exploratory program{8ee also “Sports” in high school section of thasidbook for
more information.)

ATTENDANCE

Late Arrivals

Students arriving after 8.30 a.m. must check imwie middle school office and collect a classyeslip before going
to class.

Procedure for Temporary Absence During the School By

Once a student has arrived at school the expectistihat he/she will be present for the day. éréhis a need
(appointments, etc) for your student to leave sthmlease help students and teachers by sendingeemail to the
middle school office in advance. On the day oftdraporary absence, parents must sign out theiestud the middle
school office before leaving school and the studeust sign in upon return and collect a class esiipyfrom the
middle school office before returning to their ces.

CONDUCT AND DISCIPLINE IN MIDDLE SCHOOL

All students of ISS must understand that approgaident conduct requires an atmosphere, whiobréal and fun,
yet straightforward and firm. Students are membé&escommunity of people who rely on each other tanst each
other. It is the joint responsibility of teacherglsstudents working together to create and pratectvell-being of each
member of the community. These facts produce ceetgdectations and rules to which students wilhélel.

Behaviour Guidelines/Conduct

Students at ISS are expected to act in a respensédpectful demeanour when interacting with tgcstaff, other
students, guests, substitutes, etc. Generallyhéeahandle discipline problems. The administratihprovide
assistance in chronic or severe cases.

Expectations

Students are expected to:
Be in the classroom ready to begin work when thescperiod begins.
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Show respect and courtesy toward others.

Exhibit appropriate behaviour during class, intla#lways, in the cafeteria, and on playground.
Use time effectively and efficiently, maintainingiemtion to task throughout the lessons.

Listen to and follow directions.

Behavioural Consequences

1. The person most responsible for student behaviotinei student himself or herself.

2. ltis expected that most disciplinary issues wdllliandled successfully at the individual studendttaacher level.

3. Teachers are expected to keep a record of disaiglinfractions for each student. Standardised $omhich
students sign, are available for these individaabrds. Infractions will be divided into three caiges:
organisation, tardiness and behaviour. This iskmewledge that not all infractions are of a simgaverity and to
help the student understand, and thus take redplitydior, their own behaviour. This record is kepnbroken, for
the entire school year in order to accurately aspatierns of behaviour.

4. When an infraction has occurred and a form has biggred by the student, the teacher will submibgy®f the
form to the grade-level team leader prior to thet iseheduled team meeting. This is to ensure goathwinication
among the team members regarding student behavibtire next team meeting the form(s) will be exaeai for
patterns of behaviour and a team discussion vii# fdace. After this discussion, the team will diecivhat
action(s) should be taken. This will be done omaseeby-case basis.

5. The individual teacher and the team have a vadkpossible actions to choose from. These inclbdéeare not
limited to, the following. The list is not in anyenarchical order:

Conference between the student and teacher

Detention with the individual teacher within thénsol day

Grade-level team meeting and discussion

Parent contact via e-mail, phone, letter or facé&ate meeting

Grade-level team meeting with student and/or pgresgent

Lunch time detention

Referral to Counsellor, Student Study Team and/orcipal.

After-school detention. In the case of after-scraeibntion, the parents will be contacted and reguio
collect the students afterwards.

6. If a student’s behaviour does not improve withireasonable time period a meeting with parentsgesiiid
counsellor and Principal will be held and an actian will be developed.

7. If a particular infraction is deemed by a staff nbemto be serious enough that it results in an idiate referral to
the Principal, the action(s) taken will be at tlectetion of the Principal.

CONFERENCES

Parent-student/teacher conferences are arranghdemester. Dates will be announced inltfiermerand MS
Newsletter and parents are expected to contachitdh@le school office to make appointments with tistiident’s
teachers. Parents are strongly encouraged to thragstudents with them to the conferences.

COUNSELLING PROGRAMME
The International School of Stavanger offers a sellimg service to its students.

DANCE AND EVENT REGULATIONS
The general school regulations for dances applyspecifically for middle school, the following angost relevant:

1. Only ISS students are permitted to attend schaoteand similar events. Exceptions to the rulenated in
#2.

2. AnISS student may bring one non-ISS student tsth®ol dances and similar events, but they mgstigd at
least 3 days in advance with the Principal. Thesggusust attend a regular school and be middlecéctyz.
All non-ISS guests must be introduced to the hémgberone. (The head chaperone is the advisor gfrthup
sponsoring the dance.) The sponsoring ISS studeasponsible for the conduct of his or her guests.

3. Upon arrival at the site of the dance, the studaigt enter the hall. No one may leave the dandehal
designated area and subsequently return to theedanc

4. Students should make arrangements with their pateriie picked up right after the dance. The re&sothis

is to respect the time of the chaperoning staff bens) all of whom are volunteers.

Students who were absent from school during thenty not attend a dance or similar event that night

Inappropriate contact between students is not pieani

Normal dance hours are from 19:00-22:00 (7:00-1@.0@). Any exceptions to this must be approvedhiay

Principal. The front doors are locked one hourrdfie dance starts, and no one will be admittedbeyhat

point.

Noa
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8. Dances and similar events must be approved and slgtewith the Principal at least one week in adean
Normally dances and similar events are scheduleth fadvance during the previous school year. Rrope
arrangements for set-up and clean-up are requiiedtp the event.

9. There must be a minimum of three chaperones, st ¢tee of each sex, and two from the Middle School.

EAL (ENGLISH AS AN ADDITIONAL LANGUAGE)

To promote the rapid acquisition of English fordsnts whose mother tongue is not English, speeiaices are
offered. These will enable students to functiorcesgsfully in both the academic and social lifehef school. Various
approaches will be employed according to indivicheds and proficiency levels.

HOMEWORK
Homework is the natural extension of classroom vtbakt is necessary for reinforcement, remediatowl/or the
extension of skills already introduced in the dlaem. Although homework is an acceptable practisvary level,
each teacher will consider the maturity of the shido handle the level and amount of homeworlgassi. New
assignments are not given over the weekend. Gelmena¢work guidelines include:

Grade 6 40-60 minutes per day

Grades 7 & 8 60-90 minutes per day

HOUSES

There are four middle school houses. Each housade up of an equal number of students from gradea6d 8.

The programme provides for friendly in-house cortiget, building team and school spirit. Specialites are
sponsored and promoted by the various houses.

LEIRSKOLE (OUTDOOR EDUCATION)

There are twdeirskoletrips each year; a fall (Sept/Oct) trip fdt &nd 7" grade students and a spring (March/ April)
trip for 8" grade students. These five or six day trips arerp valuable part of the middle school programpieyiding
alternate learning environments for students teelbgvphysically, socially, emotionally and intelleally. The nature of
these trips presents numerous opportunities ferpetrsonal skills development and brings the glawd together as a

group.

Outdoor Education Week (Leirskol)sts, except for personal costs such as snaeksycduded in tuition. There will
be no alternative curriculum available at ISS farse students who do not attdeiiskole If a student is not going to
attend deirskolethe Principal should be contacted as soon aslgessi

STUDENT COUNCIL

The Middle School Student Council has represergatitom each homeroom class in addition to foucefs:
president, vice-president, secretary and treasHtections for homeroom representatives and offieéll be held in
early September.

STUDENT RECOGNITION

Student recognition is an important part of thedtédschool experience, and therefore we celebriltearceremony
after every quarter. No honour roll for academiadgs is compiled quarterly. Rather, an awards ddgesiheld to
recognize middle school student achievement iaras.

Middle School Award:
Balder Award
Awarded to students who show compassion both in@d@dnd in social situations. A Balder Award reeigi must:
. Demonstrate respect and concern for others
Promote unity by including, encouraging and suppgrbthers
Communicate in a positive and friendly way with all
Demonstrate tolerance and flexibility
Seek peaceful resolutions to conflicts.
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PRIMARY SCHEOOQL INFORMATION

Primary School

Information
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ACTIVITIES
In addition to the academic programme, the prinsahool provides a variety of extra-curricular aitiéas. Information
about these activities is available during the stlyear.

ASSESSMENT AND REPORT CARD PROCEDURES

The ISS primary school believes that assessmentrisltifaceted and ongoing process which providésination to
teachers for teaching and to students for learfisgessment in the primary school should be me&nitgstudents,
relevant to the learning task, directly relatedlgectives of the course and completed in a tim@yner. Individual
student learning needs will also be considered.

1. Primary school assessment should be used for
- Tailoring instruction to student needs,
Encouraging student effort, development and disgove
Indicating level of student knowledge and mastergkils,
Fostering individual student growth,
Preparing students for future assessment challenges
Communicating effectively to students, parents;heas, administrators and future schools the stutdey
attend,
Guiding students to set appropriate goals anddhkéenging courses,
Addressing accurate record keeping, placement esrdggion.

2. Primary school assessment should articulatelatds of desired levels of student achievemenipanidrmance.
Rubrics, checklists, expectation/evaluation shests, are examples of ways these standards can be
articulated.

Teachers need to identify the grading scale padests, quizzes and exams to provide students with
benchmarks for performance on these types of etiahsa

Assessment tasks must provide opportunities fdresutic performance and demonstration of knowledgkitl.
Assessment encouraged at the primary school inglindefollowing:

Teacher observation

Strategic questioning

Laboratory explorations

Tests and examinations

Oral examinations

Directed discussion

Individual and group writing

Personal and group projects and reports
Quizzes

The school year at ISS is divided into four quartarnine weeks’ duration. Teachers will send pesgrreports or
request a conference at any time during the quéitieey have a concern about a child’s progressemelopment.

Reports
Pre-School 3 and Pre-School 4 reports are in atigrform only. They are sent home once a yedrtheaend of the
school year.

Reports for Kindergarten-Grade 5 will be sent hanthe end of each quarter. For grading clariftcatind rubrics, and
report examples, please see your child’s teacher.

We have developed report cards that offer speddgcriptors of student performance at each gratteiprimary
school. It is important to bear in mind that theleration scale used at ISS does not correlate &BEDF or
numbering system used in some other schools. Tist gssl in interpreting these report cards, théofeing is a brief
description of the evaluation scales used in thimdy School at ISS.
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Primary School Evaluation Scale
Grade Skill Description

Outstanding

Very Good: frequently meets above expectations
Meeting Expectations: making steady progress
Needs More Time

Modified programme

Slightly above

Slightly below

N/A Not applicable

Y rZ2Z2 <0

A student who is assigned the gradeeting Grade Level Expectations/Making steady progessknows and
demonstrates a good understanding of the subjeat erable to perform skills in this area andoisipetent in
communicating the results of learning.

A student who is assigned the gradey Good consistently and successfully applies skills anacepts above grade
level expectations. This student has a very goatrstanding of the subject, is able to demonstratg good skills in
the area and can communicate the results of leaoharly and effectively

A student assigned @utstanding grade demonstrates a remarkable depth of unddistgrdemonstrates exceptional
initiative and independence significantly abovedgréevel expectations and is often assigned claifigrtasks. This
student has a higher level understanding of th@gestilis able to demonstrate exceptional skillthis area and
communicates the results of learning in a variétyi@ar, original, and thoughtful ways.

A student whd\eeds improvement/Not Meeting Expectations progressing towards competence in the area
concerned, but their actions or achievement donadth the expectations of the grade level or theesit’s potential.
In kindergarten and first grade, this can meanttiet have not mastered the skill yet.

ISS has very high standards and a student whieeting Grade Level Expectationds progressing extremely well. A
student performing at a higher level suchvasy Good or Outstanding is demonstrating skills that significantly exceed
grade level expectations.

CLASSROOM SUPPLIES
A list of supplies for pre-school--grade 5 is aahble from the office, classroom or Parent Assoziaiosk located in
the reception area. Supplies can be purchasedlgifienn the kiosk.

FIELD TRIPS /OUTDOOR EDUCATION WEEK LEIRSKOLE
All grade levels experience the vast opportuniiesilable in the Stavanger area. There may betd@ssme of these
local field trips but parents will be advised oistin advance.

An Outdoor Education experience is available farfeourth and Fifth Grade Students. This is the edycational
offering for the week. Outdoor Education Week coskeept for personal costs such as snacks, duelettin tuition.

FRUIT/MILK PROGRAMME

We encourage healthy snacks. Children in Kindeegettirough Grade 5 can take part in our Fruit Rnogne. Fruit is
brought to the classroom and each child can salsetving at one of their snack times. The childoge this —
choosing fruit and eating it with your classmatesdimes an exciting part of the day! The cost &f phogram will be
publicized at the beginning of the school year imfakmation will be available in the Primary Schatdfice.

All primary school children can also participatelie government-subsidized milk programme. The isiltistributed
by the classroom teacher/cafeteria staff for thenger grades, whereas the older children will Ispaasible for getting
their own milk from the cafeteria. The cost of thiék programme will be publicized at the beginnimigthe school year
and will be available in the Primary School office.

HOMEWORK

Homework is the natural extension of classroom vibél is necessary for reinforcement, remediatiaiiar the
extension of skills already introduced in the dlaem. Although homework is an acceptable practisvery level,
each teacher will consider the maturity of the shido handle the level and amount of homeworlgassi. Generally,
new assignments are not given over the weekender@emomework guidelines:
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Grades 1 &2 10-20 minutes per day
Grades 3 & 4 20-30 minutes per day
Grade 5 30-40 minutes per day

MESSAGES TO PRIMARY SCHOOL STUDENTS

Please try to make necessary arrangements withsyodents before they depart for school in the imgrrShould a
message need to be delivered to your student,gteagact the primary school office and we willided the message
to your child’s classroom teacher.

PARTIES

Class Parties

Primary school classes generally have several piasies during the year, organised by room pam@mdsvolunteers.
The primary school has several sets of plastieplahd cups which can be borrowed for these octggiather than
using disposable, non-environmentally friendly oridsey can also be used if you are bringing inkedar the class to
celebrate your child’s birthday. Please let yoasslteacher know in advance if you would like to tiese plates and
cups.

If food is being brought in for school partiesisiimportant to be sensitive to the situation afisints in class who have
allergies. Please review “Food Allergies” on pa§eoi this handbook.

Party Invitations
Please do not give out birthday or other kindsastyinvitations at school unless the whole classvited. ISS
facilities are not available for private functions.

PLAYGROUND PROCEDURES

All children go out for recess/playtime, rain oirgh Therefore proper rain clothes including ctratysers and boots
must be at school at all times. In the winter snotsshats and gloves are also required. All itshrsuld be identified
with the child’s name.

RECYCLING
At ISS we try to instil and maintain environmenyaftliendly habits. We would therefore ask that ywovide your
children’s snacks and lunches in reusable contaiaed keep the use of plastic wraps and foil torénmum.

"RUSS" ACTIVITIES

The "Russ" is the Norwegian students' graduatidebeation. It lasts several weeks and involvesraler of activities
organized by the graduating students in the Staraaugga. The "Russ" is not an official ISS actiahd so ISS is
therefore unwilling to allow students to use itgdmr name on "Russ" suits or hats. DistributiofiRaiss” cards is not
allowed at ISS or on any ISS bus route.

STUDENT RECOGNITION

Student recognition is an important part of thenary school experience. Recognition certificatesaavarded by
classroom teachers and specialist subject teachesscasion.
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PRIE-SCEQOIL INFORMATION

Pre-School 3 and Pre-School 4

Information
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ADMISSIONS POLICY

The Director and Principal decide on admissiongnadie placement after reviewing a child’s birtheg@nd consulting
with staff so that each child is placed in an appiede educational environment. ISS reserves tite to make changes
to the initial placement if subsequent observatamd/or testing indicate the need for a change.

Children entering Pre-School 3 must be three yelarbefore September 1, and children entering Rr®& 4 must be
four years old by September 1st of the currerthi#f is in conflict with the school entrance ageiher countries, a
request can be made for special consideration, Yenvthere are few exceptions made. After consatiatvith parents,
teachers and the school counselor, the Princigal$sion is final.

Parents of students whose educational needs drm wie scope of the school’s curriculum for yeafter Pre-School
levels should be aware that ISS does not have gmuges available for children with special needhaschool does
not fall within the right of attaining special ledmg help for students with special needs. Whigegbhool has a limited
resource programme, it has no special educatiograname. Help may be available under Bagnehageloverfor
children enrolled in Pre-School 3 and Pre-School 4.

Admission to the ISS Pre-School 3 and Pre-SchdeVdls is prioritized for children who will contieuat ISS after Pre-
School 4 who enrol at the “company/military” tuitioate. Applications made through Stavanger Kommwitienly be
reviewed after direct application to ISS. The IS&Etor reviews only those applications that arelenasing 1SS
application forms.

CURRICULUM

At ISS, children develop their potential throughnoied activities that stimulate, guide and encauealpve of learning.
A thematic approach is used to develop skills iovidedge of language and communication, number sgesenetry,
physical coordination, art, culture and creativi®entral to instruction are social and emotionaledigpment and an
awareness of ethics, community, nature and the@mwient. In a thematic approach, teachers planitgactivities so
that children can reach across disciplines andchdarconstruct meaning inside and outside thesadasn. Children
find relationships and build new understandingavwledge and skills with comparison and contrasachers choose
themes based on discussion and interests of childieachers communicate the themes with monthlysietters, and
an overview of the programme is discussed withitarat an Open House evening in the first weelsslbol.

HOURS
ISS hours are 8:30-15:15.

Extended hours are available for parents with @ neeleliver their children to ISS from 7:45 in tm@rning or collect
their child between 15:15 and 16:15. Children agesvised by an ISS employee, but not their classdnoom teacher,
for the extended care hours. If you would like &vdyour child take part in extended hours, thistrbe registered
with the Primary School Administrative Assistantte beginning of each semester of school, or wherhild is
enrolled.

COSTS

Early Childhood Education for Three and Four-Ye& Ohildren follows guidelines set by governmeratathorities
for children under school age. Pre-School tuitionthree and four-year-olds at ISS is about theesasmother
institutions in this area. Fees for this schoolryei#l be ten monthly payments for the school yeathe amount of the
maximum allowed by legal guidelines. The Pre-Scli®al service to help children attend one scho@relthey can
more readily continue their education with a smdadhsition from early childhood education to owstffull academic
year. Admission priority is for those children wplann to attend our “Kindergarten” first academiawyat full
company/military pay rates.

REPORTS TO PARENTS

At the beginning of the school year, teachers @dlihmunicate with you to help you know about thegpamme and
curriculum at ISS. The first day of school is “Méle¢ Teacher Day.” At this time, parents and chbitdare invited to
the classroom to get an orientation to the roomgaido know the teacher. After a few weeks of sthteachers will
have an Open House. This is a time for parentsteecto hear more detailed information about thelyeeork.
Teachers will communicate with written formal refsoio parents about each child’s progress oncé@osgear, in
June. In addition, a parent-teacher conferenceltsih May. At this time, teachers meet with paseantd often with the
child present to discuss progress made duringdheos year. This is a time to review goals thatehbgen
accomplished and to set new goals for the next year
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PRE-SCHOOL 3 PROGRAMME
Pre-School 3 meets five days per week from 8:31bt@5.
Children enrolled in Pre-School 3 do not take &feosl| bus.

Entrance Age Requirement

Children are eligible for Pre-School 3 in Augusthiéir 3rd birthday falls on or before 1st Septentdfehe academic
year. Pre-School 3 provides opportunities whichmmte social, emotional, physical and language dgveént,
effective communication skills and the developnemeadiness skills and work habits. Our aim isrteourage self-
confidence, spontaneity, curiosity and self-disogland to enhance each child's sense of dignidyseati-worth.

Teaching Methods
Children learn best in natural settings that altbem to be active participants. Children enrolle@ie-School 3 are not
“taught” in the traditional sense of the word. &, children develop their potential through plahaetivities that
stimulate, guide and encourage a love of learmnipematic approach is used to develop skills enftllowing areas:

Language and Communication

Physical Education and Health

Art and Culture

Science and Technology

Values and Ethics

Social Awareness of the Society and Environment

Mathematics

Emotional and Social Skills

As early childhood educators we provide and arrayggortunities for exploration and growth, ratheart offering
children solutions. Children must be allowed tacdiger answers themselves through experiment ardstigation.
Children learn best when there is a planned cutniowof activities focused on a particular themeancept. Themes
covered in Pre-School 3 orient around the main tf@uanselves and Our Environment. Pre-School 3 eagms your
child to be a/an

Explorer

Creator

Communicator

Interactor

Questioner

Thinker

Socialiser

Problem Solver

Norwegian

In Pre-School 3 the children are introduced to etspef Norwegian culture and language through gmaite use of
polite expressions, songs and games. Cultural gv€hristmas and Norwegian Constitution Day (17#yMare also
included in classroom activities.

Specialist Areas

The children visit the computer lab once a weelenstbeginner computer skills are taught by thesotaemn teacher.
They visit the Primary School Library on a weekbsis, where they are introduced to a wide variéghddren’s
literature through reading and discussions withlithrary staff. The children also attend PhysicduEation classes in
the school gymnasium, which are taught by a PEialistdeacher.

Speech & Development
The Pre-School 3 programme supports the acquigifiepoken English, paying special heed to the aeéthe
individual student. It aims to assist studentsyfbom English is not spoken at home, to adjushéoacademic

programme and social life at school as rapidly@ssible. Children with communication difficultiesagnbe referred to
a consultant.

AFTERNOON PROGRAMME FOR PRE-SCHOOL

#9$ !
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Afternoon day care is available every day from 02u6til 15.15 as part of enrolment. Parents mu& tme of four
options: 0, 2, 3 or 5 afternoons. The options thatschool offers are
o No afternoons
Monday to Friday
Tuesday & Thursday
Monday, Wednesday & Friday

O oo

Alterations in the schedule option for this prognagnare only possible at two appointed times througthe school
year: August, prior to the start of the academaryer in January, at the commencement of the sesemester. Short
term options are not available.

Children staying for the afternoon programme shdwidg a packed lunch, in addition to two healthgcks, to meet
their nutritional requirements during a full schoaly.

In the afternoon programme the children are offergdogramme of enrichment, promoting social, eomati, physical
and language development. Creative play is largeilg directed and learning takes place in a nasetiing that
allows the children to be active participants. Uragult supervision, each child is encouraged fae, create,
communicate, interact, question, think, reasoniadiee and solve problems. The children are givendpportunity for
learning within specific contexts of music, artftictivities, cooking, computer use and physicareise. The children
are introduced to aspects of Norwegian culturelanguage through songs and games.

Both indoor and outside play is an integral parthef afternoon programme.

Children attending the afternoon programme do ake the school bus.
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PRE-SCHOOL 4 PROGRAMME

Pre-School 4 meets five days per week from 8:31bt@5.
Children in Pre-School 4 do not take the school bus

Age Requirement:
Children are eligible for Pre-School 4 if their 4inthday falls on or before 1st September of tbed@mic year.

Teaching Methods

The major theme in Preschool 4 is “Ourselves andEdwironment” which is developed through a wideiety of
methods. At ISS, children explore their interektetigh planned activities that are developmentgigropriate and
designed to stimulate, guide and encourage a Ible&aming. A thematic approach is used to pronsétks and
knowledge in the areas that contribute to the lwaldgrowth of the whole child:

Language and Communication

Physical Education and Health

Art and Culture

Science and Technology

Values and Ethics

Social Awareness of the Society and Environment
Mathematics

Emotional and Social Skills

The themes used to support these areas of groatigelmonthly and include:

August Orientation to the Classroom, Recycling
September All About Me, Family
October Family and Friends, Autumn
November Wild Animals

December Celebrations

January Winter Activities

February Under the Sea

March Transportation

April Health and Dental Health
May Spring, Plants

June Summer Activities

Literacy awareness will be promoted in each topiough the daily reading of good children’s literat, morning
messages, environmental print and introductiorotaepts of print. Children are also encouragedkpoess their ideas
and creativity in journals, dictation and painting.

Norwegian

In Pre-School 4, children are introduced to aspefhorwegian culture and language through appatenise of polite
expressions, songs and games. Cultural eventsst@ias and Norwegian Constitution Day (17th Mayg, aso
included in classroom activities.

Specialist Areas

The children visit the computer lab once a weelengtbeginner computer skills are taught by thesctesm teacher.
They visit the Primary School Library on a weekbsis, where they are introduced to a wide variéghddren’s
literature through reading and discussions withlithrary staff. The children also attend PhysicduEation classes in
the school gymnasium, which are taught by a PEialisdeacher.

Speech & Development

The Pre-School 4 programme supports the acquigifiepoken English, paying special heed to the aeéthe
individual student. It aims to assist studentsyfbom English is not spoken at home, to adjushéoacademic
programme and social life at school as rapidly@ssiple. Children with communication difficultiesagnbe referred to
a consultant.

AFTERNOON PROGRAMME FOR PRE-SCHOOL
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#9$ !

Afternoon day care is available every day from Q216til 15.15 as part of enrolment. Parents must tme of four
options: 0, 2, 3 or 5 afternoons. The options thatschool offers are

o No afternoons

0o Monday to Friday

0 Tuesday & Thursday

o0 Monday, Wednesday & Friday

Alterations in the schedule option for this prognagnare only possible at two appointed times througthe school
year: August, prior to the start of the academaryer in January, at the commencement of the sesemester. Short
term options are not available.

Children staying for the afternoon programme shdwidg a packed lunch, in addition to two healthgcks, to meet
their nutritional requirements during a full schoaly.

In the afternoon programme the children are offer@dogramme of enrichment, promoting social, eomati, physical
and language development. Creative play is largeilg directed and learning takes place in a nasetiing that
allows the children to be active participants. Uragult supervision, each child is encouraged fae, create,
communicate, interact, question, think, reasoniadiae and solve problems. The children are givendpportunity for
learning within specific contexts of music, artftrctivities, cooking, computer use and physicareise. The children
are introduced to aspects of Norwegian culturelanguage through songs and games.

Both indoor and outside play is an integral parthef afternoon programme.

Children attending the afternoon programme do ake the school bus.
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Class Parties--Primary School, 47

Closed Campus, 17

CODE OF CONDUCT, 22

COLLEGE/UNIVERSITY PLACEMENT, 34

combination locks, 16

COMMUNICATION, 13

COMMUNICATIONS FLOW CHART, 57

Complaints, 13

Computers--laptops in carts, 14

CONDUCT, 15

CONDUCT AND DISCIPLINE IN MIDDLE
SCHOOL, 41

Conduct Grades--High School, 37

CONFERENCES FOR MIDDLE SCHOOL,
42

CONFIDENTIALITY OF STUDENT
RECORDS, 20

Consumption of alcohol, 21

COSTS OF PRE-SCHOOL, 49

Counseling, 26

COUNSELLING PROGRAMME, 42

CPR/Defibrillation Training, 24

CURRICULUM--PRE-SCHOOL, 49

Cyber-bullying and harassment, 14

DANCE AND EVENT REGULATIONS—
HIGH SCHOOL, 34

DANCE AND EVENT REGULATIONS—
MIDDLE SCHOOL, 42

Dangerous Situations, 25

Datatilsynet, 25

DISCIPLINE, 15

Discrimination, 18

DRESS AND GROOMING, 20

drop-off zone, 31

Drop-Off Zones, 31
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drugs--possession or use, 22

EAL--ENGLISH AS AN ADDITIONAL
LANGUAGE, 43

Effort Grades--High School, 36
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English as an Additional Language, 26
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LANGUAGE, MIDDLE SCHOOL, 43
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admissions information, 8

Entrance Age, 8

Entrance Age Requirement for Pre-School, 50

evacuation, 24
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EVALUATION SCALE--Primary School, 46

Examination Fees, 35

Excused Absences, 9

Extra-Curricular Activities--attendance, 10

Failing a Cour--High School, 37

FIELD TRIPS, 20

FIELD TRIPS—PRIMARY SCHOOL, 46

FINAL EXAMINATIONS--EARLY
EXAMS, 35

Fire and Building Evacuation Procedures
Evacuation Procedures, 24

Food Allergies, 19

foreldrerad, 23

foreldrerad, or Parent Association, 23

FRUIT/MILK PROGRAMME, 46

GPA, 36

Grade Level Placement, 9

GRADE POINT AVERAGE, 36

Grade/Skill Description--Primary School, 46

GRADING, 41

GRADING GUIDELINES—HIGH
SCHOOL, 36

Guests--Student Guests, 11

Gum, 15

handicapped parking, 31

Harassment, 18

HEALTH AND SAFETY ISSUES
SAFETY ISSUES, 23

Health Services, 26

HEALTH SERVICES, 18

HOMEROOM--MIDDLE SCHOOL, 41

HOMEWORK--HIGH SCHOOL, 37

HOMEWORK--MIDDLE SCHOOL, 43

HOMEWORK--PRIMARY SCHOOL, 46

HONOUR ROLL, 37

HONOUR SOCIETY, 38

HOURS--PRE-SCHOOL, 49

HOUSES—MIDDLE SCHOOL, 43

HSE Coordinator, 25

IB certificate examinations, 35

ID CARD DETAILS, 12

IGCSE subijects for examination, 35

ILLNESS, 19

ILLNESS--MAKE-UP WORK, 38

Inclusive Workforce, 25

Incomplete Grades, 37

INFORMER, 13

Internal Control Regulations, 25

Internet access, 14

ISS BOARD OF TRUSTEES, 8

knife--illegal at school, 15

LAPTOP CART RULES, 14
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Laser pointers, 16

Late Arrivals, 41

Learning Support, 26

Learning Support--admissions information, 8

LEIRSKOLE, 43

LEIRSKOLE—PRIMARY SCHOOL, 46

LIBRARY, 23

listening devices, 16

LOST AND FOUND, 23

Lost and Found Articles--bus, 30

Lost child on a bus--contact person, 27

Lunch Card System, 11
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Make-up Work--absences, 10

Mathematics Assessment for Placement, 8

Medical Information, 19

MEDICATION, 19

MESSAGES TO HIGH SCHOOL
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STUDENTS, 47

Middle School Award, 43

MILK PROGRAMME, 46

MISSION STATEMENT, 1, 7

Motorcycles, 30

NATIONAL HONOR SOCIETY, 38

Near Miss, 25

NECIS, 21

Nurse, 18

Open Campus, 17

Open House--information evening, 13
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PHILOSOPHIES AND OBJECTIVES, 7
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Plagiarism.
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PLAYGROUND PROCEDURES, 47

Playground Rules, 16

Possession or use of drugs, 21

PRESCHOOL 3 PROGRAMME, 50

PRE-SCHOOL 4 PROGRAMME, 52

Pre-School--admissions, 8

Pre-School--parking, 31

Progress Reports and Grading, 37

promoting a healthy environment, 15

PUBLIC DISPLAYS OF AFFECTION
(PDA), 39

RAIN OR SNOW, 47

RECORDS--STUDENT, 20

RECYCLING, 23, 47

Referral Process, 26

REPEATING A GRADE LEVEL, 9
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45

Reporting of lliness and Injuries, 25
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MIDDLE SCHOOL, 41

RETENTION, 9

Risk and Vulnerability Analysis, 25
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Rules of Conduct in the Theatre
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Rules--School rules, 15

RUSS ACTIVITIES, 39

Safety Issues--other, 25

safety--parking, 31
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School Hours, 10
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Speech/ Language Support, 26

SPORTS (NECIS)/INTERNATIONAL
TRAVEL, 21

STRATEGIC PLAN, 25

STUDENT COUNCIL--HIGH SCHOOL, 39

STUDENT COUNCIL—MIDDLE SCHOOL,
43

Student Study Team/ Referral Process, 26

Student-Faculty/Staff Relations, 17

Supplies for High School students, 35

SUPPLIES--PRIMARY SCHOOL, 46

SUPPLIES--STUDENT AND SCHOOL
SUPPLIES, 13

Surveillance Cameras, 25

Swings, 16

Tardies (Lates)--unexcused, 10

Temporary Absence During the School Day,
41

Theatre--rules of conduct, 17

Tobacco Product Use, 17

TRANSPORTATION AND PARKING
RULES, 27

TRAVEL ELIGIBILITY, 22

TRIP REGULATIONS, 20

Tuition invoices, 23

UCAS Forms, 34

Unexcused Absences, 9
absence, 9

Unexcused Tardies and Absences, 10

UNIFORM, 20

UNIVERSITY APPLICATION, 34

unsafe situations, 25

valedictorian, 36

Vandalism of School Property, 17

varsity and junior varsity teams, 21

Visits--by parents, 14

Volunteers, 10

Walking to School, 30, 31

Weapons, 15

window--costs for breaking, 17

WITHDRAWAL FROM ISS, 31

WORK ENVIRONMENT COMMITTEE
(AMU), 31
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APPENDIX A: COMMUNICATIONS FLOW CHART
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APPENDIX B: PHOTOGRAPH FOR PARKING AND DROP-OFF
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Declaration of Reading the Handbook by the ISS Pard and Student

Please read the ISS Parent/Student Handbook. y¥&ftehave done so, please remove this page
from the handbook, sign the following statement give this to the ISS Receptionist, Mrs. Anne-
Brit Winters.

| have read, | understand and | agree to follow tigeiidelines set down in the ISS
Parent/Student Handbook.

Parent/s Signature Date (dd/mmlyy)

Parent/s Printed Name

Student Signature Student Printed Name
(Al middle and high school students

must sign along with their parents. For

primary school students, only their parents

must sign.)

Additional Student in Same Family Signature Student Printed Name

Additional Student in Same Family Signature Student Printed Name

Additional Student in Same Family Signature Student Printed Name

Please remove this page and submit it to the IS®[R®nist.

Office Use Only
Date submitte

dd/mmly
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